Story Poles

Requirements and Guidelines

The placement of story poles is extremely helpful and important during the course of Town
architectural review of applications for new development. Proper and accurate placement of
story poles provides a demonstration of the planned rooflines and heights and some
indication of the potential massing of the proposed structure. Story poles enhance
understanding of the project and potential impacts not only for the Town’s Architectural and
Site Control Commission (ASCC) and staff, but also for the residents of neighboring
properties and home owner association committees that may be involved in review of the
project. The statements that follow set forth the Town’s ordinance requirements and
guidelines associated with the placement and removal of story poles. '

Municipal Code Section 18.64.040.D. requires that the perimeter of all proposed structures
are to be clearly staked and labeled on the site at the time of submittal of an application for
ASCC review. The staking is to be maintained throughout the time period the application is
under review by the Town. Pursuant to this ordinance section, the ASCC may also require
that the actual bulk of the structure be demonstrated through story poles and ridgeline
taping.

Staff will inform an applicant and/or his or her designer during the pre-application meeting if
‘story poles will be required for the proposed project. If it is determined story poles are to be
placed on the project site, a site plan depicting the proposed location of the story poles shall
be provided for staff review at the time application is made for architectural review. The
above notwithstanding, pursuant to the policy of the ASCC story poles must be installed as
part of the application review process for all proposals for new residences.

The story poles should be in place for review at least 10 days prior to the scheduled hearing
date with the ASCC. Staff will inform an applicant and/or designer of the anticipated hearing
~ date in order to provide adequate time for placement of the story poles. Once the
application has been reviewed and acted on by the ASCC (i.e., to approve, conditionally
approve or deny the project), the story poles shall remain in place during the 15 day
architectural review appeal period, and removed no later than 10 days after the appeal
period has expired. If an application has been appealed, the poles shall remain in place
during the appeal process and then be removed within 10 days of completion of action on
the appeal.

The key factors in the placement of story poles are that the poles accurately show locations
and proposed heights and remain “accurately” in place during the course of project review. /f
poles are not installed accurately, the ASCC may continue project review until such time that
the pole placement has been corrected.

In addition to the above, the following story pole guidelines should be fol|owed:
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« The story pole site plan shall clearly identify where the story poles have been placed,
what they model and the heights of the story poles relative to existing ground elevation.
The tops of the story poles should accurately match the heights of the features they are
modeling and the heights of the poles should be clearly recorded on the site plan. The
story pole plan and the actual placement of the story poles shall be certified by the

_ project surveyor, engineer or architect.

« The story poles should model the proposed ridgeline heights and should outline the
locations where the roofs meet the planned wall planes and not the roof eave

extensions.

+ The tape used to outline the ridges and tops of walls should be tightly strung and have
sufficient size and color to be readily identifiable from reasonable distances. Further, the
story poles should be of sufficient size, 2"x4” or heavier boards, and placed with
sufficient support to stand for two weeks without leaning so that taping can be as stable
as possible during the project review process. ,

« If, during the course of project review, a design change is made or required by the ASCC
that changes the planned heights, the story poles shall be.modified if required by the
ASCC. If the story poles are required to be modified, they shall be in place in the
modified condition at least 10 days prior to final ASCC action.

If the application requires public hearing review by the Planning Commission, the story poles
shall remain in place until the Commission has completed its review. Once the application
has been reviewed and acted on by the Planning Commission, the story poles shall remain
in place during the appeal period, which will be 15 or 30 days after the action depending on
the nature of the specific application. The ﬁoles shall be removed within 10 days of the
expiration of the appeal period. If an application has been appealed, the poles shall remain
in place during the appeal process and removed within 10 days of completion of the action
on the appeal.

Timely removal of story poles maintains the visual quality of the Town and is respectful of
relationships with neighbors.
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