
      
 

REGULAR AGENDA 
 
 
Call to Order, Roll Call     
 
Chairperson Gilbert, Vice-Chairperson Targ, Commissioners Hasko, McKitterick, and 
Von Feldt 
 
 
Oral Communications    
 
Persons wishing to address the Commission on any subject, not on the agenda, may do 
so now.  Please note, however, the Commission is not able to undertake extended 
discussion or action tonight on items not on the agenda.    
 
 
Regular Agenda              

 
1. Preliminary Review – Application for Variance X7E-136 for House Addition, 20 

Russell Avenue, Subramonian 
 

2. Preliminary Review – Proposed Amendment to CUP X7D-167, 
Professional/Personal Office Uses, 828 Portola Road, Crown 

 
3. Preliminary Review – Proposed CUP X7D-175, Professional/Personal Offices 

and Art/Gallery Studio Uses, 888 Portola Road, Douglas 
 

4. Continued Study Session – 2014 Housing Element 
 

 
Commission, Staff, Committee Reports and Recommendations   
 
 
Approval of Minutes:  May 7, 2014 
 
  
Adjournment:  

 
 

ASSISTANCE FOR PERSONS WITH DISABILITIES 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to 
participate in this meeting, please contact the Assistant Planner at 650-851-1700 ext.  
211.  Notification 48 hours prior to the meeting will enable the Town to make reasonable 
arrangements to ensure accessibility to this meeting. 
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AVAILABILITY OF INFORMATION 
 
Any writing or documents provided to a majority of the Town Council or Commissions 
regarding any item on this agenda will be made available for public inspection at Town 
Hall located 765 Portola Road, Portola Valley, CA during normal business hours. 
 

 
Copies of all agenda reports and supporting data are available for viewing and 
inspection at Town Hall and at the Portola Valley branch of the San Mateo County 
Library located at Town Center.  

 
 

PUBLIC HEARINGS 
 
Public Hearings provide the general public and interested parties an opportunity to 
provide testimony on these items.  If you challenge a proposed action(s) in court, you 
may be limited to raising only those issues you or someone else raised at the Public  
 
Hearing(s) described later in this agenda, or in written correspondence delivered to the 
Planning Commission at, or prior to, the Public Hearing(s). 
             
 
This Notice is posted in compliance with the Government Code of the State of California. 
 
Date:  May 16, 2014     CheyAnne Brown   
          Planning Technician 
             
 
 
 
 



 

 
 

 

TO:  Planning Commission 
 

FROM:  Karen Kristiansson, Interim Town Planner 
  Tom Vlasic, Town Planning Consultant 
 

DATE:   May 16, 2014 
 

RE:  Agenda for May 21, 2014 Planning Commission Meeting 
 
 
The following comments provide an overview of the items on the May 21st planning 
commission agenda. 
 
Preliminary Review – Application for Variance X7E-136 for House Addition, 20 Russell 
Avenue, Subramonian 
 
This application, as described in the enclosed May 8, 2014 staff report from Interim Town 
Planner Kristiansson, is for a 427 square foot addition to the existing 928 square foot home 
on this 0.4 acre Woodside Highlands parcel. The home was built in 1935, prior to 
incorporation or development of the town’s zoning standards, and much of the existing 
house is located within the 20’ front setback for the parcel.  A portion of the proposed 
addition is also located within the front setback and comes to approximately 16 feet from the 
front property line, even though the addition is to the rear of the house.  As a result, a 
variance is needed for this project.   
 
Story poles have been erected, and Planning Commissioners should view the proposed 
project from both Russell Avenue and Leroy Avenue prior to the May 21st meeting.  Two 
neighbors have expressed concern about the project.  One neighbor, at 6 Leroy, has 
requested additional screening of the project, which is located at the top of the slope on the 
property and there is very little vegetation on that portion of the lot. The applicant and project 
architect have talked with this neighbor and are developing a plan for screening.   
 
The second neighbor, at 3 Tynan, is concerned about on-street parking and has submitted a 
letter which is attached to the staff report.  Although the existing front entry gate is located 
partly in the private right of way for Russell Avenue and does not conform to current zoning 
ordinance requirements, the entry gate and on-street parking are not directly linked to the 
variance request.  The project will not add any bedrooms or a second unit, and as a result, 
the amount of parking needed for the property will not change as a result of the project.  
Parking issues, and particularly concern over on-street parking, should therefore be directly 
resolved between the property owner and the neighbors in the area. 
 

MEMORANDUM 
 

TOWN OF PORTOLA VALLEY
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The May 8, 2014 staff report discusses the each of the required variance findings. Based on 
this information as well as any new information presented at the May 21st meeting, the 
Planning Commission should provide preliminary feedback on the requested variance.  The 
ASCC is scheduled to consider the architectural review for this project for action on May 27 
and will make a formal recommendation to the Planning Commission concerning the 
variance at that time.  The Planning Commission could then hold its public hearing on the 
variance request at its June 4 meeting. 
 
 
Preliminary Review -- Proposed Amendment to CUP X7D-167, Professional/Personal 
Office Uses, 828 Portola Road, Crown 
 

The enclosed May 17, 2014 staff report prepared by Town Planning Consultant Tom Vlasic 
provides a preliminary review of this request for amendment to the subject use permit issued 
by the planning commission in 2007.  The .49-acre, A-P (Administrative Professional) zoned 
property recently sold and the medical uses in the building authorized by zoning permits 
issued with the 2007 action on the CUP have now vacated the building.  The current request 
is to expand the scope of permitted CUP uses to include attorney, wealth management and 
personal offices.  The request has been made with two specific zoning permits, one for 
personal offices and a second for a medical/psychiatric practice.  The CUP amendment 
would be needed to authorize the personal office zoning permit, but not the proposed permit 
for the medical/psychiatric practice, as this is a use currently allowed under the CUP 
provisions.  No changes to site buildings or other improvements are proposed. 
 
The planning commission should conduct the May 21st preliminary review as explained in 
the staff report.  It is anticipated that the hearing on the applications would take place at the 
June 4, 2014 planning commission meeting. 
 
 
Preliminary Review -- Proposed CUP X7D-175, Professional/Personal Offices and 
Art/Gallery Studio Uses, 888 Portola Road, Douglas 
 

The enclosed May 16, 2014 report prepared by Town Planning Consultant Tom Vlasic 
provides background on this request for a new CUP and a preliminary review of the 
application.  The request is to approve a CUP that would authorize three categories of use 
for the existing 1,820 sf commercial building on the .26-acre, C-C (Community Commercial) 
zoned site.  The proposed uses include professional offices, personal offices, and art/gallery 
studio.  The report explains interactions between staff, including the town attorney, and the 
applicant and applicant’s representative and, in particular, reviews the history of issues 
relative to the CUP issued in 2001 for the property and the sewer connection condition.  As 
commissioners are aware, that CUP was revoked by the town council due to lack of 
compliance with the sewer connection requirements. 
 
The staff report identifies a number of issues for planning commission discussion and also 
points out the need for further application clarifications.  As a result, it is anticipated that 
after the preliminary review any hearing on the matter will likely not be possible until a July 
planning commission meeting.  This will allow time for the needed application clarifications, 
response to planning commission preliminary comments, and further staff analysis and 
evaluation. 
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Continued Study Session – 2014 Housing Element 
 
The Planning Commission has drafts of two sections of the 2014 Housing Element to review 
and discuss at its May 21, 2014 meeting.  These are the Evaluation of the 2009 Housing 
Element and the Analysis of Constraints to Housing.  Discussion of these sections is 
provided in the attached May 16, 2014 staff report from Interim Town Planner Kristiansson.  
With these, the Commission will have seen drafts of all of the major sections of the housing 
element.  The Commission is scheduled to review a full draft of the element at its meeting on 
June 4. 
 
 
 
 
 
KLK/TCV 
encl. 
 
cc. Town Council Liaison Town Attorney 
 Mayor   Town Manager 
 Assistant Planner Town Planning Consultant 





























































































































































 

 
 

 

TO:  Planning Commission  
 

FROM:  Karen Kristiansson, Interim Town Planner 
   

DATE:   May 16, 2014 
 

RE: Continued Study Session, 2014 Housing Element – Review of Draft Evaluation 
of the 2009 Housing Element and Draft Analysis of Constraints to Housing 

 
 
The Planning Commission has drafts of two sections of the 2014 Housing Element to review 
and discuss at its May 21, 2014 meeting.  These are the Evaluation of the 2009 Housing 
Element and the Analysis of Constraints to Housing.  Each of these is discussed briefly 
below. 
 
In addition, on Tuesday, May 13, three staff members from the California Department of 
Housing and Community Development (HCD) came to Portola Valley for a site visit and tour.  
HCD staff members were given an introduction to the town, including a brief driving tour, 
and also heard about the town’s approach to housing and actions taken since adoption and 
certification of the 2009 Housing Element.  Feedback from HCD was positive.  In addition, 
HCD staff also provided tips and suggestions for using the new streamlined review process. 
 

Evaluation of the 2009 Housing Element   

State law requires that all housing elements review and report on the status of the programs 
from the previous housing element. This section draws on the information from the annual 
housing element report which the Commission reviewed on May 7, but provides some 
additional detail and analysis. 
 
 
Analysis of Constraints to Housing 

Housing elements are also required to analyze both governmental and non-governmental 
constraints to housing.  As part of that analysis, the housing element must describe the 
town’s zoning code requirements, design review process, fees, and so on.  As a result, the 
structure and content of this section is determined largely by state requirements.  Much of 
this section is very similar to this section in the 2009 housing element, with minor updates 
where needed to bring the information up to date.   
 
 
  

MEMORANDUM 
 

TOWN OF PORTOLA VALLEY
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Looking Forward 
 
After the May 21st meeting, staff will revise the sections discussed at the meeting based on 
Commission comments, and then will prepare a draft of the full housing element for 
consideration on June 4th.  Following that meeting, the Commission’s comments will be 
incorporated into the draft, and the Town Council will review the entire draft housing element 
at a special meeting on June 18th.  
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