
     

   

 
 
                      REGULAR MEETING AGENDA 

 
7:30 PM – CALL TO ORDER AND ROLL CALL 
 

   Councilmember Aalfs, Mayor Derwin, Councilmember Driscoll, Vice Mayor Richards, Councilmember Wengert 
 
ORAL COMMUNICATIONS 
 

   Persons wishing to address the Town Council on any subject may do so now.  Please note however, that 
the Council is not able to undertake extended discussion or action tonight on items not on the agenda. 

 
(1)  PRESENTATION – Portola Valley Ranch Fire Risk Management Committee – Process to become a Firewise (3) 
       Community 
 
CONSENT AGENDA 
 

    The following items listed on the Consent Agenda are considered routine and approved by one roll call 
      motion. The Mayor or any member of the Town Council or of the public may request that any item listed 
      under the Consent Agenda be removed and action taken separately. 
 

(2)  Approval of Minutes – Regular Town Council Meeting of May 9, 2012 (5) 
 

(3)  Approval of Warrant List – May 23, 2012 (11) 
 

(4)  Recommendation by Town Manager – Adopt a Resolution naming Authorized Officers, Morgan Stanley Smith (24) 
      Barney, to Sell Donated Stock 
 

(a) Resolution of the Town Council of the Town of Portola Valley Authorizing the Sale of Stock (Resolution No.__) 
 
REGULAR AGENDA 
 

(5)  Recommendation by Interim Assistant Town Manager - Adoption of Resolutions Approving Agreements (26) 
       Between the County of San Mateo and the Town of Portola Valley for Basic and Supplemental Law Enforcement 
       Services 
 

(a) Adoption of a Resolution of the Town Council of the Town of Portola Valley Approving an Agreement for Basic 
Law Enforcement Services for Fiscal Year 2012-13 through Fiscal Year 2014-15 Between the Town of Portola 
Valley and the County of San Mateo (Resolution No. __) 

 

(b) Adoption of a Resolution of the Town Council of the Town of Portola Valley Approving an Agreement for 
Supplemental Law Enforcement Services, for Fiscal Year 2012-13 through Fiscal Year 2014-15 Between the 
Town of Portola Valley and the County of San Mateo (Resolution No.__) 

 

PUBLIC HEARING 
 

(6)  PUBLIC HEARING – Recommendation by Interim Assistant Town Manager - Setting New Administration, (52) 
    Planning, Building and Public Works Department Fee Schedule 

 

(a)  Adoption of a Resolution of the Town Council of the Town of Portola Valley Approving a New Fee Schedule for 
its Administrative, Building, Public Works/Engineering and Planning Departments (Resolution No.__) 

 
COUNCIL, STAFF, COMMITTEE REPORTS AND RECOMMENDATIONS 
 

(7) Reports from Commission and Committee Liaisons (91) 
                  There are no written materials for this item. 
                    
WRITTEN COMMUNICATIONS 
 

(8)  Town Council Weekly Digest – May 11, 2012 (92) 
  

(9)  Town Council Weekly Digest – May 18, 2012 (107) 
 
ADJOURNMENT 

 

 TOWN OF PORTOLA VALLEY 
  7:30 PM – Regular Town Council Meeting 
  Wednesday, May 23, 2012 
  Historic Schoolhouse 
  765 Portola Road, Portola Valley, CA 94028 
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ASSISTANCE FOR PEOPLE WITH DISABILITIES 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact 
the Town Clerk at (650) 851-1700.  Notification 48 hours prior to the meeting will enable the Town to make reasonable 
arrangements to ensure accessibility to this meeting. 

 

AVAILABILITY OF INFORMATION 
Copies of all agenda reports and supporting data are available for viewing and inspection at Town Hall and at the Portola Valley 
Library located adjacent to Town Hall. In accordance with SB343, Town Council agenda materials, released less than 72 hours 
prior to the meeting, are available to the public at Town Hall, 765 Portola Road, Portola Valley, CA  94028. 

 

SUBMITTAL OF AGENDA ITEMS 
The deadline for submittal of agenda items is 12:00 Noon WEDNESDAY of the week prior to the meeting. By law no action can be 
taken on matters not listed on the printed agenda unless the Town Council determines that emergency action is required. Non-
emergency matters brought up by the public under Communications may be referred to the administrative staff for appropriate 
action. 
 

PUBLIC HEARINGS 
Public Hearings provide the general public and interested parties an opportunity to provide testimony on these items.  If you 
challenge any proposed action(s) in court, you may be limited to raising only issues you or someone else raised at the Public 
Hearing(s) described in this agenda, or in written correspondence delivered to the Town Council at, or prior to, the Public 
Hearing(s). 
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There are no written materials for this agenda item. 
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TOWN COUNCIL MEETING NO. 840 MAY 9, 2012 

Mayor Derwin called the meeting to order at 7:30 p.m. and led the Pledge of Allegiance. She announced 
that the Closed Session on tonight’s agenda was cancelled and will be put back on the agenda in six 
months’ time. She welcomed new Town Manager Nick Pegueros. 

Ms. Hanlon called the roll. 

Present:  Councilmembers Jeff Aalfs, Ted Driscoll and Ann Wengert; Vice Mayor John Richards; 
Mayor Maryann Derwin 

Absent:  None 

Others:   Nick Pegueros, Town Manager 
Barbara Powell, Interim Assistant Town Manager 
Sharon Hanlon, Town Clerk 
Howard Young, Public Works Director 
Sandy Sloan, Town Attorney  

ORAL COMMUNICATIONS 

None 

CONSENT AGENDA [7:32 p.m.] 

(1) Approval of Minutes: Regular Town Council Meeting of April 25, 2012 [removed from Consent 
Agenda] 

(2) Ratification of Warrant List: May 9, 2012 in the amount of $113,798.45 

(3) Recommendation by Town Attorney: Authorize Mayor to sign Third Addendum to Agreement 
between the County of San Mateo and the Town of Portola Valley to Toll Statutes of Limitations 
for Claims Regarding Property Tax 

By motion of Vice Mayor Richards, seconded by Councilmember Driscoll, the Council approved Items 2-3 
on the Consent Agenda with the following roll call vote: 

Aye: Councilmember Aalfs, Driscoll, Wengert, Vice Mayor Richards, Mayor Derwin 

No: None 

REGULAR AGENDA [7:33 p.m.] 

(1) Approval of Minutes: Regular Town Council Meeting of April 25, 2012 

Councilmember Driscoll moved to approve the minutes, as amended, of the Regular Town Council 
Meeting of April 25, 2012. Seconded by Councilmember Wengert, the motion carried 5-0. 

(4) Recommendation by Town Clerk: Purchase of Sound System for the Historic Schoolhouse 
[7:33 p.m.] 

Ms. Hanlon explained that this recommendation came about in the interest of producing more clearly 
audible recordings of the meetings and better amplification for the audience. The system she’s 
recommending consists of two small speakers that would be placed on either side of the back wall, a 
small recording system installed beneath the dais, eight gooseneck microphones – one for each 
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Councilmember and three for staff members to share – and a handheld microphone for use as needed 
during presentations and audience speakers. Wiring would feed through grommet holes that would be 
installed, and training would be provided. AV-integrators has additional local customers in Atherton, Palo 
Alto, Los Altos Hills, Redwood City, as well as Our Lady of the Wayside church in Portola Valley. Having 
accompanied AV-integrators representative Dave Fabian to see the church system, she noted that the 
speakers were barely noticeable and the sound was great. 

In response to Councilmember Aalfs, Mr. Fabian showed a sample speaker of about the same size that 
would be installed. It would be white, and he suggested mounting it on a ball joint for directional flexibility. 
He said that each microphone has push-to-talk mode or voice-activation options. 

In response to Vice Mayor Richards, Mr. Fabian said that although audio quality improves when the 
person speaking is close to the microphone, the microphones can pick up a voice when the speaker is 
leaning back in his/her chair. In a test with Ms. Hanlon at the church, he said he was about 24-30 inches 
away from the microphone and she heard him clearly. 

Councilmember Wengert asked how long such a system would be expected to last. He said that today’s 
technology is such that equipment is much lighter-weight and runs much cooler than in years past, and 
the old equipment typically lasted 15 years. The system being replaced in Atherton dates to the late 
1960s or early 1970s, he said. 

Ms. Hanlon pointed out that when the dais must be moved, as it is for the December fair, the installation 
would accommodate disconnecting it in three sections. In response to Councilmember Wengert, 
Mr. Fabian said that staff should have no trouble dismantling it on those occasions rather than calling for 
a technician to do so. All of the connections are keyed so there’s only one way to plug them in. 

Councilmember Aalfs asked about wireless microphones. Mr. Fabian said there’s one handheld wireless 
in the proposal, but multiple channels of wireless would be cost-prohibitive.  

Councilmember Driscoll expressed a concern about having valuable electronics in a room that’s not 
particularly secure. Councilmember Aalfs also said he’s somewhat concerned about burglary. Mr. Fabian 
said the recording equipment rack could be bolted in place beneath the dais, but pointed out that in terms 
of potential theft, the church is more vulnerable and its system has been in place for 10 to 15 years. 

In response to Commissioner Driscoll, Ms. Hanlon said she assumed that the Council and Planning 
Commission would use the equipment for all of their meetings in the Historic Schoolhouse. 

In response to Mayor Derwin, Mr. Fabian said he could break out the costs of the microphones. 

Councilmember Driscoll said that he’s concerned that with microphones at the dais; it might give the 
audience the perception that Councilmembers are somehow different, and detract from the “people 
talking to people” meeting hall atmosphere. 

Mr. Fabian clarified that push-to-talk microphones wouldn’t rule out two people speaking at once; all of 
the microphones would be live simultaneously. 

Councilmember Wengert moved to approve acquisition of the sound system with voice-activated 
microphones. Seconded by Councilmember Aalfs, the motion carried 5-0. 
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(5) Recommendation by Interim Assistant Town Manager and Public Works Director: Update on 
Community Fundraising Effort and Adoption of a Resolution Approving Plans and Specifications – 
Ford Field Renovation Project #2011-PW02 (Resolution No. 2551-2012) [7:49 p.m.]  

Ms. Powell said that they’ve been monitoring the fundraising and tweaking the construction schedule in 
the hope of providing more time for the fundraising effort. She said Parks and Recreation Committee 
Chair Jon Myers has been doing yeoman’s work to spur the fundraising. 

Mr. Myers said the biggest change since the Council discussed this item at its April 25, 2012 meeting is 
that the Little League has formally committed to a contribution of $100,000 plus agreeing to split the 
difference with the Town if the fundraising comes up short. 

In discussing the Little League’s letter, he explained that the Little League put a $40,000 cap on the total 
it would match with the Town, but the fundraising effort to date makes that a moot point. In addition, the 
Little League wants: 

 First priority after the Town and the schools for field use for a 10-year period; the same as current 
policy but with a timeframe included. 

 User fees that increase by no more than 10% per year; at this time, the Little League pays about 
$12,000 annually in user fees. 

 The Town to evaluate the tree near first base for safety and liability purposes. 

Ms. Powell said that ultimately the Town should prepare a brief donation agreement that formally sets out 
the Town’s response to the Little League’s expectations. Mr. Myers said that he would also confirm the 
timing of the Little League’s contribution. 

Councilmember Driscoll said that as far as field-use fees are concerned, he’d be happy with increases 
that merely keep up with the Consumer Price Index. The use fees are calculated to cover at least half of 
the Town costs. 

In addition to the $50,000 increase in the Little League’s commitment, Mr. Myers said that community 
donations so far total $18,150 plus a check for $10,000 that’s pending and a Little League fundraising 
event over the May 5-6, 2012 weekend that raised approximately $4,000-$5,000. He and 
Councilmembers discussed potential alternative strategies for bridging the now-reduced gap in the 
funding for the renovation. 

Councilmember Wengert asked how long Mr. Myers thought fundraising momentum would continue. He 
said the major period would span the next two months, but after that, the Little League may be motivated 
to earmark contributions from its ongoing fundraising program to the Ford Field renovation project. 

In response to Councilmember Aalfs, Ms. Powell suggested that a new arborist report probably would be 
appropriate to address the issue of tree safety. Alpine/West Menlo Little League board member Lindsay 
Bowen, who also serves on the Parks and Recreation Committee, concurred. Mr. Myers agreed that with 
major renovation underway and the last review of the tree several years ago, the timing would be 
appropriate in any case. Councilmember Wengert also agreed that it’s a reasonable request. 

Councilmember Driscoll suggested that this also may be an appropriate time to deal with the issue of 
approximately $75,000 in funds that remain on the Town books from fundraising for the Town Center. 
Ms. Sloan said she didn’t think there was any restriction on any particular use of those funds, but it’s 
probably a good idea to check with the donors. Councilmember Wengert said if it works out it would be a 
win-win situation. 

Mr. Bowen said that it may get convoluted when trying to figure out what amount is left to match. 
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Councilmember Driscoll, indicating that he’s ready to move forward, thanked the Little League for its 
generosity. Councilmember Wengert agreed, adding that enough potential funding sources have been 
identified to give her confidence that the Public Works Director should get the go-ahead on bids so that 
the construction window doesn’t become problematic. Vice Mayor Richards, too, said that he feels much 
more comfortable with the proposal, particularly in light of Councilmember Driscoll’s suggestion about the 
additional funding potential. Mayor Derwin said that she was impressed by the work of Mr. Myers and his 
committee. 

Councilmember Aalfs moved to adopt Resolution No. 2551-2012, approving plans and specifications for 
the Ford Field Renovation Project #2011-PW02 and acceptance of sealed bids. Seconded by Vice Mayor 
Driscoll, the motion carried 5-0. 

COUNCIL, STAFF, COMMITTEE REPORTS AND RECOMMENDATIONS 

(6) Appointment of Portola Valley Police Commissioner: Gary Nielsen [8:17 p.m.] 

Noting that previous Police Commissioner Ed Davis is no longer able to serve, Mayor Derwin said that 
Gary Nielsen indicated his willingness to assume those responsibilities. 

Councilmember Driscoll moved concurrence with the Mayor’s appointment of Mr. Nielsen as Police 
Commissioner. Seconded by Councilmember Wengert, the motion carried 5-0. 

Mr. Nielsen acknowledged Mr. Davis for his service as Police Commissioner. 

(7) Appointment by Mayor: Members to the Portola Road Corridor Task Force [8:19 p.m.] 

Mr. Pegueros presented the proposed nine-member Portola Road Corridor Plan Task Force: 

 Dana Breen, ASCC 

 Leslie Latham, Bicycle, Pedestrian and Traffic Committee 

 Judith Murphy, Conservation Committee 

 Gary Nielson, Open Space Acquisition Advisory Committee 

 Nate McKitterick, Planning Commission 

 Judith Hasko, Trails and Paths Committee 

 Howard Young (Public Works Director), staff liaison 

 Jeff Aalfs, Town Council liaison 

 Karen Kristiansson, Principal Planner 

Councilmember Driscoll moved concurrence with the Mayor’s appointment of Task Force members 
proposed. Seconded by Vice Mayor Richards, the motion carried 5-0. 

Mr. Pegueros said the Task Force would meet for the first time on May 15, 2012. 
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(8) Reports from Commission and Committee Liaisons [8:20 p.m.] 

 Councilmember Aalfs: 

 (a) Sustainability Committee 

Councilmember Aalfs said that he’s been volunteering with Sustainable Silicon Valley, 
which has its annual Water, Energy, Smart Technology (WEST) summit scheduled for 
May 24, 2012. The topic is regional resilience. He will forward an invitation to 
Councilmembers via the Weekly Digest. 

 Councilmember Driscoll: 

Councilmember Driscoll said that he and Vice Mayor Richards have agreed to trade 
liaison assignments due to conflicting meeting times with two of Vice Mayor Richards’ 
assignments. Councilmember Driscoll would take over as liaison to the Cable & Utilities 
Undergrounding Committee, while Vice Mayor Richards would pick up the Conservation 
Committee. 

 (b) Bicycle, Pedestrian and Traffic Safety Committee 

Councilmember Driscoll said that he’d attend another Closed Session meeting of the 
Silicon Valley Bicycle Coalition on May 11, 2012. The group will discuss roadway safety 
in San Mateo and Santa Clara Counties. 

He reported that the Bicycle, Pedestrian and Traffic Safety Committee is very active and 
engaged, and he hears from Chair Steve Marra regularly. Mayor Derwin commented that 
the Committee was great at the Earth Fair festivities. Councilmember Driscoll said that 
after the Fair, the group went on a “team-building” ride. 

 Councilmember Wengert: 

 (c) Parks and Recreation Committee 

Councilmember Wengert said that Mr. Pegueros, Ms. Powell, Mr. Young and she met to 
preview the status of the Ford Field renovation project on tonight’s agenda. 

 (d) Trails and Paths Committee 

Meeting on May 8, 2012, the Committee discussed: 

 Pros and cons of pre-emergent herbicide spraying. 

 FY 2012-2013 budget request (with no major overhauls anticipated). 

 The Town Picnic on June 9, 2012. 

 Updating the Committee’s web page. 

 Signage about having dogs leashed. 

 Dwight Crowder (C1) Trail coordination going forward; Mr. Young said it should 
probably be within the purview of the Public Works Department. 
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Councilmember Wengert said it’s a very focused and effective group. 

 Mayor Derwin: 

 (e) Firewise Committee 

The group discussed the special joint meeting of Portola Valley and Woodside Town 
Councils to be held on May 30, 2012. It will be a Fifth Wednesday Emergency 
Preparedness Meeting that’s scheduled to include: 

 Citizens Emergency Response Preparedness Program (CERPP) presentation. 

 Sign-ups for the San Mateo County Alert System. 

 Presentation of sample “go bags” that will be available for sale to residents at the 
Town Picnic. 

 Evacuation map and plans. 

 A discussion about ensuring consistent signage in both Woodside and Portola 
Valley. 

Woodside Fire Protection District Fire Chief Dan Ghiorso asked CERPP to join the 
Firewise Committee meetings, Mayor Derwin said, and the chipper program is underway. 
The next Firewise Committee meeting is scheduled for May 24, 2012, which is also the 
date of a San Mateo County earthquake exercise. 

 (f) Council of Cities 

The Council of Cities met in Hillsborough with speakers from the FBI’s San Francisco 
Division and the U.S. Secret Service’s San Francisco Field Office. 

 (g) Library JPA Governing Board 

Among issues discussed by the Library JPA Governing Board at its meeting on 
May 7, 2012 were: 

 Appointment to the Redevelopment Oversight Boards. 

 The need to dip into reserves to balance the budget for FY 2012-2013 and 
eliminate the deficit by 2015. 

 Appropriations of Donor City funds, which would force the more affluent districts 
within the JPA – including Atherton, Woodside and Portola Valley – to provide 
more than their fair share of funds. As Mayor Derwin explained, the plan going 
forward would retain any excess funded by property taxes in these communities 
in a trust rather than sending the overage to the communities. 

 (h) Housing Endowment and Regional Trust (HEART) of San Mateo County 

Mayor Derwin attended a HEART Association luncheon held on May 7, 2012. The 
speaker was Facebook VP of People, Lori Goler, with a presentation entitled “A World of 
New Connections.” 
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 (i) Muslim Outreach Program 

Mayor Derwin reported attending noonday prayers as part of an outreach program 
designed to bring educational and community leaders into the Muslim community to 
better understand the Muslim culture. She also provided dates of future events. 

(8) Reports from Commission and Committee Liaisons [8:20 p.m.] 

WRITTEN COMMUNICATIONS [8:38 p.m.] 

(9) Town Council April 27, 2012 Weekly Digest – None 

(10) Town Council May 4, 2012 Weekly Digest – None 

CLOSED SESSION [canceled] 

(11) Public Employee Performance Evaluation 

Government Code Section 54957 
Title: Town Manager 

ADJOURNMENT [8:40 p.m.] 

 
 
_____________________________     _________________________ 
Mayor         Town Clerk 
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_________________________________________________________________________ 
 
TO:  Mayor and Members of the Town Council  
   
FROM: Nick Pegueros, Town Manager    
 
DATE: May 23, 2012  
 
RE: Adoption of a Resolution Authorizing the Sale of Stock 
 
 
Recommendation: 
 

Adopt the attached resolution authorizing Morgan Stanley Smith Barney to sell all the 
stock in Camac Energy that the Town currently holds and directing the Mayor and/or 
Town Manager to execute all documents necessary to effect such sales.   
 
Discussion: 
 

The Town received a donation of 100,000 shares of restricted Camac Energy stock in 
2007 as part of the fundraising campaign to build the Town Center. From time to time, the 
Town receives donations in the form of stock and the standard practice is to sell the 
shares upon receipt to minimize exposure to market volatility.   
 
The restriction on the Camac Energy stock has been lifted and all shares may be sold.  
Staff recommends authorizing the Town’s financial advisor, Morgan Stanley Smith 
Barney, to execute the sale of all shares held by the Town in the next six months.  When 
all shares have been sold, Town staff will provide a report to the Town Council on the net 
proceeds. The Finance committee endorses the sale of the stock in a manner 
recommended by the Town’s financial advisor.   
 
Fiscal Impact:  
 

As of May 17, 2012, Camac Energy closed at $0.7163 per share. If sold at $0.7163 per 
share, the Town would record a paper loss of $11,370 compared to the market value 
recorded on the June 30, 2011 financial statements.   
 
 
 
Approved: ______________________________ 
    Nick Pegueros, Town Manager 
 
Attachments 
Attachment “A” – Resolution 

MEMORANDUM
 

TOWN OF PORTOLA VALLEY
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RESOLUTION NO. ______ 
 

RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF PORTOLA 
VALLEY AUTHORIZING THE SALE OF STOCK 

 
 

 WHEREAS, several years ago the Town received a gift of Camac Energy stock 
and the Town Council now believes it is prudent to sell this stock; 
 
 NOW THEREFORE, the Town Council of the Town of Portola Valley does 
hereby RESOLVE as follows: 
 

1. The Town Council hereby authorizes Morgan Stanley Smith Barney (“MSSB”) 
to sell all the stock in Camac Energy that the Town currently holds; the timing 
of the sales shall be determined by MSSB, as long as all such stock is sold 
within the next six (6) months. 

 
2. The Mayor and/or Town Manager are hereby directed to execute all 

documents necessary to effect such sales and shall report back to the Town 
Council once all such stock has been sold.     

 
 

PASSED AND ADOPTED this ____ day of ____________, 2012. 
       
        
 
       By:  __________________________ 
            Mayor 
 
ATTEST: 
 
_________________________ 
Town Clerk  
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______________________________ ___________________________ 
 
TO:    Mayor and Members of the Town Council 
 
FROM:   Barbara Powell, Interim Assistant Town Manager 
 
DATE:   May 23, 2012 
 
RE:   Adoption of Resolutions Approving Agreements Between the    

County of San Mateo and the Town of Portola Valley for Basic and 
Supplemental Law Enforcement Services  

 
Recommendation 
 
It is recommended that the Town Council adopt the attached Resolutions: 
(Attachment “A” and ‘B”): 
 

1. Approving an Agreement for Basic Law Enforcement Services between the 
County of San Mateo and the Town of Portola Valley (Attachment “C”); and 

2. Approving an Agreement for Supplemental Law Enforcement Services 
between the County of San Mateo and the Town of Portola Valley 
(Attachment “D”). 

 
Background 
 
Historically, the Town has contracted with the San Mateo County Sheriff’s Office for 
Basic and Supplemental Law Enforcement Services.  The current agreements expire 
on June 30, 2012.  New agreements with a term of July 1, 2012 to June 30, 2015 
have been prepared by the County and reviewed by the Town Manager and Town 
Attorney. 
 
Prior to preparation of the agreements, staff from the Towns of Woodside and 
Portola Valley met jointly with representatives from the Sheriff’s Office, including 
Sheriff Munks.  Staff from the Towns conveyed to the Sheriff’s Office that there were 
two main considerations that the Towns desired to see reflected in new agreements: 
 

1. Cost containment over time, ideally representing annual cost increases no 
greater than five percent (5%) over the prior year; and 

MEMORANDUM
 

TOWN OF PORTOLA VALLEY
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2. Creative staffing solutions in order to retain a high level of service, while 
meeting the cost containment goal. 

 
 
 
 
The Sheriff’s Office diligently worked to meet both goals, resulting in the same level 
of service, with an average annual cost increase for the Basic Law Enforcement  
Contract of 3%, and an average annual cost increase for the Supplemental Law 
Enforcement Agreement of 3.63%. 
 
Supplemental Law Enforcement Agreement (SLEA) and State Funding:   
Since 2001, the Town has received $100,000 from the State through the 
Supplemental Law Enforcement Services Account. This appropriation, together with 
additional Town funds, has paid for the Town’s SLEA program.  Under Section 7.C. 
of the SLEA, in the event the Town does not receive this supplemental State 
funding: 
 

1. The Town and Sheriff’s Office will meet to decide upon a course of action, 
with the Sheriff’s Office providing cost and service options to reduce or 
eliminate supplemental traffic deputy service; and 

2. The SLEA may be amended by mutual written agreement of the parties. 
 
 
 
 
 
Approved: ______________________________ 
    Nick Pegueros, Town Manager 
 
 
 
Attachments: 

A. Resolution – Basic Law Enforcement Agreement 
B. Resolution – Supplemental Law Enforcement Agreement 
C. Basic Law Enforcement Agreement 
D. Supplemental Law Enforcement Agreement 
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Attachment “A” 
 

RESOLUTION NO. _____-2012 
 
 

RESOLUTION OF THE TOWN COUNCIL OF THE 
TOWN OF PORTOLA VALLEY APPROVING AN AGREEMENT 

FOR BASIC LAW ENFORCEMENT SERVICES 
FOR FISCAL YEAR 2012-13 THROUGH FISCAL YEAR 2014-15 

BETWEEN THE TOWN OF PORTOLA VALLEY AND 
THE COUNTY OF SAN MATEO 

 
 

WHEREAS, the Town Council of the Town of Portola Valley has read and 
considered the Agreement for Basic Law Enforcement Services for fiscal year 2012-
13 through fiscal year 2014-15 (Agreement) between the Town and the County of 
San Mateo. 
 
 NOW, THEREFORE, the Town Council of the Town does RESOLVE as 
follows: 
 
 1.  Public interest and convenience require the Town of Portola Valley to 
enter into the Agreement as described above. 
 
 2.   The Town of Portola Valley hereby approves the Agreement and the 
Mayor is hereby authorized on behalf of the Town to execute the Agreement 
between the Town of Portola Valley and the County of San Mateo. 
 
 PASSED AND ADOPTED this 23rd day of May, 2012. 
 
 
 

By: __________________________ 
       Maryann Moise Derwin, Mayor 
 
 
ATTEST: 
 
 
____________________________ 
Sharon Hanlon, Town Clerk 
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Attachment “B” 
 

RESOLUTION NO. _____-2012 
 
 

RESOLUTION OF THE TOWN COUNCIL OF THE 
TOWN OF PORTOLA VALLEY APPROVING AN AGREEMENT 

FOR SUPPLEMENTAL LAW ENFORCEMENT SERVICES 
FOR FISCAL YEAR 2012-13 THROUGH FISCAL YEAR 2014-15 

BETWEEN THE TOWN OF PORTOLA VALLEY AND 
THE COUNTY OF SAN MATEO 

 
 

WHEREAS, the Town Council of the Town of Portola Valley has read and 
considered the Agreement for Supplemental Law Enforcement Services for fiscal 
year 2012-13 through fiscal year 2014-15 (Agreement) between the Town and the 
County of San Mateo; and 
 
 NOW, THEREFORE, the Town Council of the Town does RESOLVE as 
follows: 
 
 1.  Public interest and convenience require the Town of Portola Valley to 
enter into the Agreement as described above. 
 
 2.   The Town of Portola Valley hereby approves the Agreement and the 
Mayor is hereby authorized on behalf of the Town to execute the Agreement 
between the Town of Portola Valley and the County of San Mateo. 
 
 PASSED AND ADOPTED this 23rd day of May, 2012. 
 
 
 

By: __________________________ 
       Maryann Moise Derwin, Mayor 
 
 
ATTEST: 
 
 
____________________________ 
Sharon Hanlon, Town Clerk 
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A G R E E M E N T 
‐ BASIC LAW ENFORCEMENT SERVICES ‐ 
BETWEEN THE COUNTY OF SAN MATEO AND 

THE TOWN OF PORTOLA VALLEY 

  THIS AGREEMENT, entered into on the          day of           ,  2012,  by  and  between  the 

TOWN OF PORTOLA VALLEY, a general law city in the County of San Mateo, State of California, hereinafter 

referred  to as "Town" and  the COUNTY OF SAN MATEO, a political subdivision of the State of California, 

hereinafter referred to as "County.” 

W I T N E S S E T H 

  WHEREAS,  pursuant  to  Government  Code  §§51300,  County  may  contract  with  Town  for  the 

performance of town functions by the appropriate officers and employees of County; and 

  WHEREAS, Town is desirous of having the County provide law enforcement services through the Sheriff's 

Office and County Public Safety Communications, as hereinafter set forth, for and on behalf of Town, within 

the territorial limits of said Town, and the County is willing to perform such services: 

  NOW, THEREFORE, IT IS HEREBY AGREED as follows: 

 
1.  EXHIBITS AND ATTACHMENTS. 

The following exhibits and attachments are included hereto and incorporated by reference herein: 

 Exhibit A ‐ Services 

 Exhibit B ‐ Payments & Rates 

   

2.  SERVICES TO BE PERFORMED BY COUNTY. 
In  consideration  of  the  payments  set  forth  herein  and  in  Exhibit  “B,”  County  shall  provide  law 
enforcement  services,  including  law  enforcement  dispatch  services  to  Town.  Said  services  are 
described in Exhibit A. 

   
3.  PAYMENTS. 

In consideration of the services provided by County, Town shall make payments to County based on 
the rates and  in the manner specified in Exhibit "B.” In no event shall the Town’s fiscal obligation to 

County under this Agreement exceed ONE MILLION NINE HUNDRED FOUR THOUSAND SEVEN 
HUNDRED TWO DOLLARS AND NO CENTS ($1,904,702.00), which amount shall be exclusive of 
Booking Fees, Jail Access Fees or Forensic Laboratory Fees. 
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4.  TERM. 
This Agreement shall be in full force and effect from JULY 1, 2012 TO JUNE 30, 2015. If approval of 
this Agreement should be delayed past the commencement date due to extenuating circumstances, 
the Agreement  shall be  considered  retroactive  to  July 1, 2012  for purposes of  costs,  charges, and 
payments by Town. 

By mutual agreement of both parties,  this Agreement may be extended  for an additional  three  (3) 
years  for an agreed upon compensation,  through approval of an Amendment by  the Town Council 
and the County Board of Supervisors. 

To  this  end,  Town  shall  notify  County  no  later  than  January  1,  2015,  of  its  intent  to  extend  this 
Agreement and the parties shall thereafter negotiate the terms of such extension, including the level 
of compensation, in an effort to reach agreement before the expiration of this Agreement. 

   
5.  RELATIONSHIP OF PARTIES 

Both  parties  agree  and  understand  that  the  work/services  performed  under  this  Agreement  are 
performed  as  an  independent  contractor,  and  that  neither  party’s  employees  acquire  any  of  the 
rights, privileges, powers, or advantages of the other party’s employees.  No pension rights of Town 
or County employees will be affected by this Agreement. 

   

6.  HOLD HARMLESS. 

  A.  Town  shall  indemnify and hold harmless County  from and against all actions which  in any way 
arise out of, result from, or are connected in any way with Town's negligent or intentional acts in 
performing services under this agreement, except any action which arises solely and exclusively 
out of the negligent or intentional acts of County. 

  B.  County shall indemnify and hold harmless Town from and against any and all actions which in any 
way  arise  out  of,  result  from,  or  are  connected  in  any  way  with  the  County's  negligent  or 
intentional  acts  in  performing  services  under  this  agreement,  except  any  action which  arises 
solely and exclusively out of the negligent or intentional acts of Town. 

  C.  If an action arises out of  the  concurrent negligence of Town and County,  then  liability  for any 
damage  in  that action  shall be apportioned between Town and County  in accordance with  the 
California law of comparative negligence. 

  D.  As used in this section, "County" means the County, its officers, agents, employees and servants. 

  E.  As used in this section, "Town" means the Town, its officers, agents, employees and servants. 

F.  As  used  in  this  section,  "actions" means  actions,  claims,  suits,  demands,  and  liability  of  every 
name,  kind,  and description brought  for, or on  account of  injuries  to or death of  any person, 
including Town and County, or damage to property of any kind whatsoever and to whomsoever 
belonging. 

  G.  The duty of Town and County to indemnify and hold harmless as set forth herein shall include the 
duty to defend as set forth in Civil Code Section 2778. 
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7.  INSURANCE. 
Both parties  shall maintain  sufficient  insurance,  self‐insurance or a  combination  thereof  to  comply 
with  the  following  requirements,  and,  if  requested,  each  party  shall  furnish  the  other  party with 
certificates of  insurance evidencing the required coverage. Thirty (30) days' notice must be given,  in 
writing,  to  the Sheriff’s Office and County of any pending change  in  the  limits of  liability or of any 
cancellation or modification of the policy. 

  A.  Worker's  Compensation  and  Employer's  Liability  Insurance.    Both  parties  shall  have  in  effect 
during  the  entire  life  of  this  Agreement  Worker’s  Compensation  and  Employer's  Liability 
Insurance, or an acceptable program of self‐insurance providing full statutory coverage. In signing 
this Agreement, parties  certify, as  required by  Section 1861 of  the California  Labor Code,  that 
they  are  aware of  the provisions of  Section  3700 of  the California  Labor Code which  requires 
every employer  to be  insured against  liability  for Worker's Compensation or  to undertake  self‐
insurance  in  accordance  with  the  provisions  of  the  Code,  and  parties  will  comply  with  such 
provisions before commencing the performance of the work of this Agreement. 

  B.  Liability Insurance. Town and County shall take out and maintain during the life of this Agreement 
such Bodily Injury Liability and Property Damage Liability Insurance as shall protect him/her while 
performing work covered by this Agreement from any and all claims for damages for bodily injury, 
including accidental death, as well as any and all  claims  for property damage which may arise 
from  Town’s  and  County’s  operations  under  this  Agreement, whether  such  operations  be  by 
himself/herself or by any sub‐contractor or by anyone directly or indirectly employed by either of 
them.  Such insurance shall be combined single limit bodily injury and property damage for each 
occurrence and shall be not less than the amount specified on the following page. 

    Such insurance shall include: 

      1)  Comprehensive General Liability .................... $5,000,000 
      2)  Motor Vehicle Liability Insurance ................... $5,000,000 

     
8.  NON‐DISCRIMINATION AND OTHER REQUIREMENTS. 

  A.  Section 504.  Town and County shall comply with § 504 of the Rehabilitation Act of 1973, and the 
Americans with Disabilities Act of 1990, as amended, which provide that no otherwise qualified 
handicapped  individual shall, solely by reason of a disability, be excluded from the participation 
in,  be  denied  the  benefits  of,  or  be  subjected  to  discrimination  in  the  performance  of  this 
Agreement,  and  that  reasonable  and  legally‐specified  accommodations will  be made  to  serve 
individuals with disabilities. 

  B.  General Non‐discrimination. No person  shall, on  the  grounds of  race,  color,  religion,  ancestry, 
gender, age  (over 40), national origin, medical condition  (cancer), physical or mental disability, 
sexual orientation, pregnancy, childbirth or related medical condition, marital status, or political 
affiliation be denied any benefits or subject to discrimination under this Agreement. 

  C.  Equal Employment Opportunity. Town and County  shall ensure equal employment opportunity 
based on objective standards of recruitment, classification, selection, promotion, compensation, 
performance  evaluation,  and management  relations  for  all  employees  under  this  Agreement. 
Town’s  and  County’s  equal  employment  policies  shall  be made  available  to  either party upon 
request. 
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  D.  Violation  of  Non‐discrimination  Provisions.  Intentional  violation  of  the  non‐discrimination 
provisions of  this Agreement shall be considered a breach of  this Agreement and may result  in 
termination of this Agreement, at the discretion of County, and /or  legal action to recover from 
Town  any  Court‐imposed  damages  incurred  by  County  as  a  result  of  Town’s  violation(s).  To 
effectuate  the  provisions  of  this  section,  the  County Manager may  request  authorization  to 
examine Town’s employment records with respect to compliance with this paragraph, and Town 
shall not unduly withhold authorization. 

  E.  Filing of Discrimination Complaints  ‐ Notification. Town shall report to the County Manager the 
filing by any person  in any Court of California or regional Federal  jurisdiction,   any complaint of 
discrimination  or  the  filing  by  any  person  of  any  and  all  charges with  the  Equal  Employment 
Opportunity  Commission,  the  Fair  Employment  and  Housing  Commission  or  any  other  entity 
charged with the investigation of allegations, as relates directly to services provided by County to 
Town under this Agreement, within 30 days of such filing, provided that within such 30 days such 
entity  has  not  notified  Town  that  such  charges  are  dismissed  or  otherwise  unfounded.  Such 
notification  shall  include  the  name  of  the  complainant,  a  copy  of  such  complaint,  and  a 
description of the circumstance. Town shall provide County with a copy of their response to the 
Complaint when filed. 

  F.  Compliance with Equal Benefits Ordinance. With respect to the provision of employee benefits, 
Town shall comply with the County Ordinance which prohibits contractors from discriminating in 
the  provision  of  employee  benefits  between  an  employee  with  a  domestic  partner  and  an 
employee with a spouse. 

  G.  Other Statutory Compliance. Town  shall comply  fully with  the non‐discrimination  requirements 
required by 41 CFR 60‐741.5 (a), which is incorporated herein as if fully, set forth. All services to 
be performed pursuant  to  this Agreement shall be performed  in accordance with all applicable 
Federal,  State,  County,  and  municipal  laws,  including,  but  not  limited  to,  Health  Insurance 
Portability  and  Accountability  Act  of  1996  (HIPAA)  and  all  Federal  regulations  promulgated 
thereunder, as amended. 

  H.  Compliance with Contractor Employee Jury Service Ordinance. Town shall comply with the County 
Ordinance with  respect  to provision of  jury duty pay  to employees  and have  and  adhere  to  a 
written policy that provides that  its employees shall receive from the Town, on an annual basis, 
no less than five days of regular pay for actual jury service in San Mateo County. The policy may 
provide that employees deposit any fees received for such jury service with the Town or that the 
Town deduct from the employees regular pay the fees received for jury service. 

9.  RETENTION OF RECORDS. 
Each party agrees to provide to the other party, to any federal or state department having monitoring 
or  reviewing  authority,  to County’s or  Town’s  authorized  representatives  and/or  their  appropriate 
audit  agencies upon  reasonable notice,  access  to  and  the  right  to  examine  and  audit  records  and 
documents necessary to determine compliance with relevant federal, state, and local statutes, rules, 
and regulations, and this Agreement, and to evaluate the quality, appropriateness and timeliness of 
services performed. 

Town and County  shall maintain and preserve all  financial  records  relating  to  this Agreement  for a 
period  of  four  (4)  years  from  the  termination  date  of  this  Agreement,  or  until  audit  findings  are 
resolved, whichever is greater. 

 

Page 33



BASIC LAW ENFORCEMENT SERVICES AGREEMENT  |  JULY 1, 2012 – JUNE 30, 2015 
TOWN OF PORTOLA VALLEY | SAN MATEO COUNTY   Page 5 of 11 

10.  MERGER CLAUSE. 
This Agreement,  including  the Exhibits hereto constitutes  the sole Agreement of the parties hereto 
and correctly states the rights, duties, and obligations of each party as of this document's date. Any 
prior agreement, promises, negotiations, or representations between the parties not expressly stated 
in this document are not binding. All subsequent modifications shall be  in writing and signed by the 
parties 

   
11.  CONTROLLING LAW. 

The validity of this Agreement and of  its terms or provisions, as well as the rights and duties of the 
parties hereunder, the  interpretation, and performance of this Agreement shall be governed by the 
laws of the State of California. 

   
 

12.  NOTICES. 
Any  notice,  request,  demand,  or  other  communication  required  or  permitted  hereunder  shall  be 
deemed  to be properly given when deposited  in  the United  State mail, postage prepaid, or when 
deposited with a public telegraph company for transmittal, charges prepaid, addressed to: 

In the case of COUNTY, to: 

San Mateo County Sheriff’s Office 
ATTN: Sheriff 
400 County Center 
Redwood City, CA  94063 

In the case of TOWN, to: 

Town of Portola Valley 
ATTN: Town Manager 
765 Portola Road 
Portola Valley, CA  94028 

   
13.  FINES AND FORFEITURES. 

Town shall be entitled to the total fines and forfeitures to which Town would otherwise be entitled 
pursuant to subparagraph (d) of paragraph (1) of Section 1463 of the Penal Code upon conviction or 
upon the forfeiture of bail following arrests made by the Sheriff or a Deputy Sheriff of the County for 
the commission of a misdemeanor within the territorial limits of Town. 

   
14.  PENSION RIGHTS. 

There are now no employees of Town who perform the law enforcement services to be performed by 
employees of  the County as herein provided, and  there are no pension  rights of any employee of 
Town to be provided for by virtue of this Agreement. 

   

Page 34



BASIC LAW ENFORCEMENT SERVICES AGREEMENT  |  JULY 1, 2012 – JUNE 30, 2015 
TOWN OF PORTOLA VALLEY | SAN MATEO COUNTY   Page 6 of 11 

 

IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have affixed their 
hands. 

 

  COUNTY OF SAN MATEO 
A Political Sub‐division of the 
State of California

 
  By:  

    President, Board of Supervisors 

 
  Date:     

 
ATTEST: 

By:     

  Clerk of Said Board   

 
 

 
    TOWN  OF PORTOLA VALLEY 
     
   

By:
 

    Maryann Moise Derwin, Mayor 
 

  Date:     

 
ATTEST: 

By:     

  Sharon Hanlon, Town Clerk   
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EXHIBIT A – SERVICES 
AGREEMENT BETWEEN THE COUNTY OF SAN MATEO AND 

THE TOWN OF PORTOLA VALLEY 

In consideration of the payments set forth in Exhibit B, County shall provide Town with the following services: 

 
1. DESCRIPTION OF LAW ENFORCEMENT SERVICES PROVIDED BY COUNTY. 

County shall provide law enforcement services, including law enforcement dispatch services, to Town. Except 
as otherwise hereinafter specifically set forth, such services shall only encompass duties and functions of the 
type coming within the  jurisdiction of, and customarily rendered by the Sheriff’s Office or by County Public 
Safety Communications.  

The parties agree that the County may provide a greater level of service as is appropriate and necessary to 
respond to emergent law enforcement circumstances and situations, and that this determination shall be at 
the sole discretion of the County Sheriff.  

The incorporated limits of Town may be part of a portion of a larger Sheriff's beat, the boundaries of said beat 
or beats  to be determined by  the  Sheriff. Notification of Town  shall be made by  the  Sheriff prior  to any 
change  in beat structure of the patrol servicing Town. Should Town desire to receive any service from the 
Sheriff not specifically listed above, it shall so notify Sheriff in writing. 

For the purpose of performing said functions, County shall furnish and supply all necessary labor, supervision, 
equipment, communication facilities, and supplies necessary to maintain the level of service to be rendered 
hereunder. 

 
A. BASIC SERVICES. 

1) Township‐wide patrol services on a 24 hour, seven‐days a week basis. 

2) Public Safety Dispatch 24 hour, seven‐days a week. 

3) Basic traffic and bicycle law enforcement. 

4) Parking enforcement and citation processing services. 

5) Special security details  (i.e., bicycle and  running events, 4th of  July Parade, Presidential visits, Noon‐time Riders 

bicycle group travel monitoring & enforcement, rodeos, King’s Mountain Arts Fair, farmers markets, etc.) 

6) Crime reports, investigation, surveillance and apprehension and arrest of suspects. 

7) Transportation of suspects to County jail. 

8) Presentations and participation at various Town meetings and neighborhood groups. 

9) Crime prevention activities. 

10) Quarterly statistical reports. 
 

B. SPECIAL / ADDITIONAL SERVICES. 

1) K‐9 Deputy available for special services. 

2) The Sheriff’s Office will designate personnel during an emergency to assist the Town in managing 
the emergency situation. 

3) School Resource Officer assigned to local schools. 

 D.A.R.E. Programs. 

 Sober Graduations. 

 Government classes. 
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 Counseling. 

 Other courses available. 
 

4) Special investigative services. 

 Narcotics Task Force (NTF). 

 Vehicle Theft Task Force (VTTF). 
 The Sheriff will provide these services on behalf of the Town, and the payments made 
to the County under this agreement include compensation for NTF and VTTF services.  
Therefore, the Town will not be a signatory to any other agreements for NTF or VTTF 
services.   

5) Search and rescue services. 

6) Emergency Service Bureau services. 

 Short‐term traffic control (parades, community and special events.) 

 Presidential visits/events. 

 Bomb Squad. 

 Hostage negotiations / SWAT. 

7) Press Releases and media support. 

2.  SELECTION / SUPERVISION OF PERSONNEL. 

The  selection,  control, and  supervision of  the personnel providing  the  services mentioned herein  shall be 
exercised solely by the Sheriff and/or his designee.  

Permanent replacement of vacant positions assigned under this Agreement shall be provided by the Sheriff 
within 30 days in accordance with established Sheriff’s Office Standards of Practice. 

The  Sheriff  and/or  Sheriff’s designee  shall notify Town of  changes  in  the personnel who provide  the  law 
enforcement service mentioned herein. If Town  is not satisfied with the performance of Sheriff’s personnel 
assigned  to  this Agreement, Town may notify Sheriff.   Sheriff shall evaluate Town’s concerns and consider 
making personnel changes as may be appropriate. 

The Sheriff and/or Sheriff’s designee agree to work collaboratively with Town in assignment of and changes in 
personnel. Personnel assignments will be reviewed with Town for approval, except in the event of emergency 
response situations. 

A.   ASSIGNED PERSONNEL. 

PATROL  =  6 POSITIONS TOTAL / 5 vehicles 
24 x 7 coverage  (joint area coverage for Towns of Woodside, Portola 

Valley, and unincorporated area) 

Day Shift (Team 1):  1 deputy / 1 vehicle 

Day Shift (Team 2):  1 deputy / 1 vehicle 

Nights & Peak Periods 
(Teams 3 & 4): 

2 deputies / 2 vehicles 

INVESTIGATIONS:  1 detective / 1 vehicle 
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3.  REPORTS. 
The Sheriff’s representative shall report periodically to the Town Council and/or Town Safety Committee, at 
the Town Manager’s discretion, all violations of  law within  its borders coming  to his attention. The Sheriff 
shall also provide quarterly statistical reports to the Town.  

   
4.  UNIFORMS & INSIGNIA. 

The  sworn  personnel  performing  such  law  enforcement  services  as  herein  provided  shall  be  in  the 
prescribed  uniform  of  the  San Mateo  County  Sheriff’s Office  during  the  performance  of  their  duties. 
Similarly, patrol  vehicles used by officers assigned  to provision of  services under  this Agreement  shall 
bear  the markings and  insignia of  the  Sheriff’s Office.  If  the Town  should desire any  customization of 
uniforms or insignia relative to services provided, the Town shall notify Sheriff of same, and the Sheriff in 
his  sole discretion may decide whether  it  is  feasible and agreeable  to do  so.  In  that  case,  the  cost of 
modification to uniforms and/or insignia shall be borne by the Town. 

   
5.  SUPPLEMENTAL LAW ENFORCEMENT SERVICES ‐ SLESA FUNDING. 

Supplemental law enforcement services funded by the State’s Supplemental Law Enforcement Services 
Account (formerly referred to as State COPS) are defined and covered under a separate Agreement between 
Town and County, and are not part of this Agreement.   

6.  SPECIAL PATROL SERVICE COSTS. 
If Town so requests, the Sheriff may assign deputies at times other than the deputies' work shift for a specific 
police patrol.  If the Sheriff does so assign deputies, Town will reimburse County at the prevailing overtime 
rate paid to deputies, and shall reimburse County for each mile traveled by a patrol vehicle at the then County 
established rate. Any such payments will be in addition to those set forth in Exhibit B of this agreement. 

Overtime will include time for the specific police patrol plus any overtime required to attend court hearings 
relating to the specific police patrol. If a deputy so assigned to special patrol is called off this patrol to respond 
to other Sheriff's business, the mileage and personnel costs of this time away from the special patrol will not 
be billed  to Town. All amounts paid by Town pursuant  to  this paragraph are over and above  the amount 
stated in Section 3 of this agreement. 

7.  TOWN OBLIGATIONS. 
Town shall  furnish at  its own cost and expense all necessary office space,  furniture and  furnishings, office 
supplies,  janitorial service,  telephone,  light, water and other utilities,  in order  for  the Sheriff  to maintain a 
small substation office in the Town Center. It is expressly further understood that such quarters may be used 
by the Sheriff or the County of San Mateo in connection with the performance of duties in territory outside of 
Town, and adjacent thereto, provided, however, that the performance of such outside duties shall not be at 
any additional cost to Town. 

Notwithstanding the foregoing, it is agreed that in all instances where special supplies, stationery, notices, 
forms, and the like must be issued in the name of Town, the same shall be supplied by said Town at its own 
cost and expense. 
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EXHIBIT B – PAYMENTS & RATES 
AGREEMENT BETWEEN THE COUNTY OF SAN MATEO AND  

THE TOWN OF PORTOLA VALLEY 

In consideration of the services described in Exhibit A, Town shall pay County based on the following fee schedule (these 
rates do not include Special Patrol Costs, described in Section 6 of Exhibit A): 

 
1.  CHARGES FOR SERVICES. 
  Town agrees to pay County for service as calculated based on the formulas set forth herein.   

  FY 2012‐13  FY 2013‐14  FY 2014‐15  TOTALS 

Basic Law Enforcement  $574,184  $591,410  $609,152  $1,774,746 

Dispatch Services  $42,045  $43,306  $44,605  $129,956 

TOTALS  $616,229  $634,716  $653,757  $1,904,702 

   
               

2.  PAYMENTS. 

  Total Fiscal Year Payments below are a combined total of Section 1 above, to be paid quarterly. 

Due on or before:  FY 2012‐13  FY 2013‐14  FY 2014‐15 

September 30, 2012  $154,057.25  $158,679  $163,439.25 

December 31, 2012  $154,057.25 $158,679 $163,439.25 

March 31, 2013  $154,057.25 $158,679 $163,439.25 

June 30, 2013  $154,057.25 $158,679 $163,439.25 

TOTAL:  $616,229  $634,716  $653,757 

 

3.  INVOICING / BILLING. 

    A.  INVOICING.  
On a quarterly basis in accordance with Section 2 above, Sheriff’s Office Fiscal Services shall submit 
to Town an invoice at the end of the third month of each quarter. 

Questions regarding invoicing shall be directed to the Sheriff’s Office Fiscal Services Manager at 
(650) 363‐1842 or mailed to: 

San Mateo County Sheriff’s Office 
Fiscal Services Bureau Manager 

400 County Center 
Redwood City, CA  94063 

 
  B.  PAYMENT DUE. 

Payment from Town shall be made to County by the end of said month, or within 30 days of receipt 
of invoice in event of a billing delay. 
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C.  PAYMENT DISTRIBUTION. 
The Sheriff’s Office Fiscal Services Bureau shall be responsible for internal distribution of payments 
received from Town between the Sheriff and County Public Safety Communications. 

4.  BOOKING / FORENSIC LABORATORY FEES. 
If at any future date during the Agreement period, it is determined by the County that Town will be 
responsible for reimbursement of Booking Fees or Forensic Laboratory Fees to the County, Town will be 
billed and responsible for payment of the prevailing rates for such services to County. Any said costs will be 
in addition to payments specified in Sections 1 and 2 above.   
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A G R E E M E N T 
‐ SUPPLEMENTAL LAW ENFORCEMENT SERVICES ‐ 

BETWEEN THE COUNTY OF SAN MATEO AND  

THE TOWN OF PORTOLA VALLEY 

  THIS AGREEMENT, entered into on the          day of           ,  2012,  by  and  between  the 

TOWN OF PORTOLA VALLEY, a general law city in the County of San Mateo, State of California, hereinafter 

referred  to as "Town" and  the COUNTY OF SAN MATEO, a political subdivision of the State of California, 

hereinafter referred to as "County.” 

W I T N E S S E T H 

  WHEREAS,  pursuant  to  Government  Code  §§51300,  County  may  contract  with  Town  for  the 

performance of town functions by the appropriate officers and employees of County; and 

  WHEREAS, Town is desirous of having the County provide law enforcement services through the Sheriff's 

Office and County Public Safety Communications, as hereinafter set forth, for and on behalf of Town, within 

the territorial limits of said Town, and the County is willing to perform such services: 

  NOW, THEREFORE, IT IS HEREBY AGREED as follows: 

 
1.  EXHIBITS AND ATTACHMENTS. 

The following exhibits and attachments are included hereto and incorporated by reference herein: 

 Exhibit A ‐ Services 

 Exhibit B ‐ Payments & Rates 

   

2.  SERVICES TO BE PERFORMED BY COUNTY. 
In  consideration  of  the  payments  set  forth  herein  and  in  Exhibit  “B,”  County  shall  provide  law 
enforcement  services,  including  law  enforcement  dispatch  services  to  Town.  Said  services  are 
described in Exhibit A. 

   
3.  PAYMENTS. 

In consideration of the services provided by County, Town shall make payments to County based on 
the rates and in the manner specified in Exhibit "B.” In no event shall the Town’s total fiscal obligation 

to County under  this Agreement exceed SEVEN HUNDRED SEVENTY‐EIGHT THOUSAND FOUR 
HUNDRED  NINETY‐SEVEN  DOLLARS  AND  NO  CENTS  ($778,497.00),  which  amount  shall  be 
exclusive of Booking Fees, Jail Access Fees or Forensic Laboratory Fees. 
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4.  TERM. 
This Agreement shall be in full force and effect from JULY 1, 2012 TO JUNE 30, 2015. If approval of 
this Agreement should be delayed past the commencement date due to extenuating circumstances, 
the Agreement  shall be  considered  retroactive  to  July 1, 2012  for purposes of  costs,  charges, and 
payments by Town. 

By mutual agreement of both parties,  this Agreement may be extended  for an additional  three  (3) 
years  for an agreed upon compensation,  through approval of an Amendment by  the Town Council 
and the County Board of Supervisors. 

To  this  end,  Town  shall  notify  County  no  later  than  January  1,  2015,  of  its  intent  to  extend  this 
Agreement and the parties shall thereafter negotiate the terms of such extension, including the level 
of compensation, in an effort to reach agreement before the expiration of this Agreement. 

   
5.  RELATIONSHIP OF PARTIES 

Both  parties  agree  and  understand  that  the  work/services  performed  under  this  Agreement  are 
performed  as  an  independent  contractor,  and  that  neither  party’s  employees  acquire  any  of  the 
rights, privileges, powers, or advantages of the other party’s employees.  No pension rights of Town 
or County employees will be affected by this Agreement. 

   

6.  HOLD HARMLESS. 

  A.  Town  shall  indemnify and hold harmless County  from and against all actions which  in any way 
arise out of, result from, or are connected in any way with Town's negligent or intentional acts in 
performing services under this agreement, except any action which arises solely and exclusively 
out of the negligent or intentional acts of County. 

  B.  County shall indemnify and hold harmless Town from and against any and all actions which in any 
way  arise  out  of,  result  from,  or  are  connected  in  any  way  with  the  County's  negligent  or 
intentional  acts  in  performing  services  under  this  agreement,  except  any  action which  arises 
solely and exclusively out of the negligent or intentional acts of Town. 

  C.  If an action arises out of  the  concurrent negligence of Town and County,  then  liability  for any 
damage  in  that action  shall be apportioned between Town and County  in accordance with  the 
California law of comparative negligence. 

  D.  As used in this section, "County" means the County, its officers, agents, employees and servants. 

  E.  As used in this section, "Town" means the Town, its officers, agents, employees and servants. 

F.  As  used  in  this  section,  "actions" means  actions,  claims,  suits,  demands,  and  liability  of  every 
name,  kind,  and description brought  for, or on  account of  injuries  to or death of  any person, 
including Town and County, or damage to property of any kind whatsoever and to whomsoever 
belonging. 

  G.  The duty of Town and County to indemnify and hold harmless as set forth herein shall include the 
duty to defend as set forth in Civil Code Section 2778. 
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7.  INSURANCE. 
Both parties  shall maintain  sufficient  insurance,  self‐insurance or a  combination  thereof  to  comply 
with  the  following  requirements,  and,  if  requested,  each  party  shall  furnish  the  other  party with 
certificates of  insurance evidencing the required coverage. Thirty (30) days' notice must be given,  in 
writing,  to  the Sheriff’s Office and County of any pending change  in  the  limits of  liability or of any 
cancellation or modification of the policy. 

  A.    Worker's Compensation and Employer's  Liability  Insurance.   Both parties  shall have  in effect 
during  the  entire  life  of  this  Agreement  Worker’s  Compensation  and  Employer's  Liability 
Insurance, or an acceptable program of self‐insurance providing full statutory coverage. In signing 
this Agreement, parties  certify, as  required by  Section 1861 of  the California  Labor Code,  that 
they  are  aware of  the provisions of  Section  3700 of  the California  Labor Code which  requires 
every employer  to be  insured against  liability  for Worker's Compensation or  to undertake  self‐
insurance  in  accordance  with  the  provisions  of  the  Code,  and  parties  will  comply  with  such 
provisions before commencing the performance of the work of this Agreement. 

  B.  Liability Insurance. Town and County shall take out and maintain during the life of this Agreement 
such Bodily Injury Liability and Property Damage Liability Insurance as shall protect him/her while 
performing work covered by this Agreement from any and all claims for damages for bodily injury, 
including accidental death, as well as any and all  claims  for property damage which may arise 
from  Town’s  and  County’s  operations  under  this  Agreement, whether  such  operations  be  by 
himself/herself or by any sub‐contractor or by anyone directly or indirectly employed by either of 
them.  Such insurance shall be combined single limit bodily injury and property damage for each 
occurrence and shall be not less than the amount specified on the following page. 

    Such insurance shall include: 

      1)  Comprehensive General Liability .................... $5,000,000 
      2)  Motor Vehicle Liability Insurance ................... $5,000,000 

     
8.  NON‐DISCRIMINATION AND OTHER REQUIREMENTS. 

  A.  Section 504.  Town and County shall comply with § 504 of the Rehabilitation Act of 1973, and the 
Americans with Disabilities Act of 1990, as amended, which provide that no otherwise qualified 
handicapped  individual shall, solely by reason of a disability, be excluded from the participation 
in,  be  denied  the  benefits  of,  or  be  subjected  to  discrimination  in  the  performance  of  this 
Agreement,  and  that  reasonable  and  legally‐specified  accommodations will  be made  to  serve 
individuals with disabilities. 

  B.  General Non‐discrimination. No person  shall, on  the  grounds of  race,  color,  religion,  ancestry, 
gender, age  (over 40), national origin, medical condition  (cancer), physical or mental disability, 
sexual orientation, pregnancy, childbirth or related medical condition, marital status, or political 
affiliation be denied any benefits or subject to discrimination under this Agreement. 

  C.  Equal Employment Opportunity. Town and County  shall ensure equal employment opportunity 
based on objective standards of recruitment, classification, selection, promotion, compensation, 
performance  evaluation,  and management  relations  for  all  employees  under  this  Agreement. 
Town’s  and  County’s  equal  employment  policies  shall  be made  available  to  either party upon 
request. 

   

Page 43



SUPPLEMENTAL LAW ENFORCEMENT SERVICES AGREEMENT  |  JULY 1, 2012 – JUNE 30, 2015 
TOWN OF PORTOLA VALLEY | SAN MATEO COUNTY   Page 4 of 11 

D.  Violation  of  Non‐discrimination  Provisions.  Intentional  violation  of  the  non‐discrimination 
provisions of  this Agreement shall be considered a breach of  this Agreement and may result  in 
termination of this Agreement, at the discretion of County, and /or  legal action to recover from 
Town  any  Court‐imposed  damages  incurred  by  County  as  a  result  of  Town’s  violation(s).  To 
effectuate  the  provisions  of  this  section,  the  County Manager may  request  authorization  to 
examine Town’s employment records with respect to compliance with this paragraph, and Town 
shall not unduly withhold authorization. 

  E.  Filing of Discrimination Complaints  ‐ Notification. Town shall report to the County Manager the 
filing by any person  in any Court of California or regional Federal  jurisdiction,   any complaint of 
discrimination  or  the  filing  by  any  person  of  any  and  all  charges with  the  Equal  Employment 
Opportunity  Commission,  the  Fair  Employment  and  Housing  Commission  or  any  other  entity 
charged with the investigation of allegations, as relates directly to services provided by County to 
Town under this Agreement, within 30 days of such filing, provided that within such 30 days such 
entity  has  not  notified  Town  that  such  charges  are  dismissed  or  otherwise  unfounded.  Such 
notification  shall  include  the  name  of  the  complainant,  a  copy  of  such  complaint,  and  a 
description of the circumstance. Town shall provide County with a copy of their response to the 
Complaint when filed. 

  F.  Compliance with Equal Benefits Ordinance. With respect to the provision of employee benefits, 
Town shall comply with the County Ordinance which prohibits contractors from discriminating in 
the  provision  of  employee  benefits  between  an  employee  with  a  domestic  partner  and  an 
employee with a spouse. 

  G.  Other Statutory Compliance. Town  shall comply  fully with  the non‐discrimination  requirements 
required by 41 CFR 60‐741.5 (a), which is incorporated herein as if fully, set forth. All services to 
be performed pursuant  to  this Agreement shall be performed  in accordance with all applicable 
Federal,  State,  County,  and  municipal  laws,  including,  but  not  limited  to,  Health  Insurance 
Portability  and  Accountability  Act  of  1996  (HIPAA)  and  all  Federal  regulations  promulgated 
thereunder, as amended. 

  H.  Compliance with Contractor Employee Jury Service Ordinance. Town shall comply with the County 
Ordinance with  respect  to provision of  jury duty pay  to employees  and have  and  adhere  to  a 
written policy that provides that  its employees shall receive from the Town, on an annual basis, 
no less than five days of regular pay for actual jury service in San Mateo County. The policy may 
provide that employees deposit any fees received for such jury service with the Town or that the 
Town deduct from the employees regular pay the fees received for jury service. 

9.  RETENTION OF RECORDS. 
Each party agrees to provide to the other party, to any federal or state department having monitoring 
or  reviewing  authority,  to County’s or  Town’s  authorized  representatives  and/or  their  appropriate 
audit  agencies upon  reasonable notice,  access  to  and  the  right  to  examine  and  audit  records  and 
documents necessary to determine compliance with relevant federal, state, and local statutes, rules, 
and regulations, and this Agreement, and to evaluate the quality, appropriateness and timeliness of 
services performed. 

Town and County  shall maintain and preserve all  financial  records  relating  to  this Agreement  for a 
period  of  four  (4)  years  from  the  termination  date  of  this  Agreement,  or  until  audit  findings  are 
resolved, whichever is greater. 
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10.  MERGER CLAUSE. 
This Agreement,  including  the Exhibits hereto constitutes  the sole Agreement of the parties hereto 
and correctly states the rights, duties, and obligations of each party as of this document's date. Any 
prior agreement, promises, negotiations, or representations between the parties not expressly stated 
in this document are not binding. All subsequent modifications shall be  in writing and signed by the 
parties 

   
11.  CONTROLLING LAW. 

The validity of this Agreement and of  its terms or provisions, as well as the rights and duties of the 
parties hereunder, the  interpretation, and performance of this Agreement shall be governed by the 
laws of the State of California. 

   
12.  NOTICES. 

Any  notice,  request,  demand,  or  other  communication  required  or  permitted  hereunder  shall  be 
deemed  to be properly given when deposited  in  the United  State mail, postage prepaid, or when 
deposited with a public telegraph company for transmittal, charges prepaid, addressed to: 

In the case of COUNTY, to: 

San Mateo County Sheriff’s Office 
ATTN: Sheriff 
400 County Center 
Redwood City, CA  94063 

In the case of TOWN, to: 

Town of Portola Valley 
ATTN: Town Manager 
765 Portola Road 
Portola Valley, CA  94028 

   
13.  FINES AND FORFEITURES. 

Town shall be entitled to the total fines and forfeitures to which Town would otherwise be entitled 
pursuant to subparagraph (d) of paragraph (1) of Section 1463 of the Penal Code upon conviction or 
upon the forfeiture of bail following arrests made by the Sheriff or a Deputy Sheriff of the County for 
the commission of a misdemeanor within the territorial limits of Town. 

   
14.  PENSION RIGHTS. 

There are now no employees of Town who perform the law enforcement services to be performed by 
employees of  the County as herein provided, and  there are no pension  rights of any employee of 
Town to be provided for by virtue of this Agreement. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have affixed their 
hands. 

 

  COUNTY OF SAN MATEO 
A Political Sub‐division of the 
State of California

 
  By:  

    President, Board of Supervisors 

 
  Date:     

 
ATTEST: 

By:     

  Clerk of Said Board   

 
 

 
    TOWN  OF PORTOLA VALLEY 
     
   

By:
 

    Maryann Moise Derwin, Mayor 
 

  Date:     

 
ATTEST: 

By:     

  Sharon Hanlon, Town Clerk   
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EXHIBIT A – SERVICES 
‐ SUPPLEMENTAL LAW ENFORCEMENT SERVICES ‐ 

AGREEMENT BETWEEN THE COUNTY OF SAN MATEO AND 
THE TOWN OF PORTOLA VALLEY 

In consideration of the payments set forth in Exhibit B, County shall provide Town with the following services: 

 
1. DESCRIPTION OF SUPPLEMENTAL LAW ENFORCEMENT SERVICES PROVIDED BY COUNTY. 

Pursuant  to Government Code Section 30061,  the State of California annually determines  the  level of 
appropriation  and  distribution  of  same  to  local  jurisdictions,  for  the  Supplemental  Law  Enforcement 
Services Account (SLESA), formerly referred to as State COPS. Statutorily, these funds must be expended 
for additional law enforcement services.  

Through SLESA funding, County shall provide Town supplemental traffic enforcement services. 
Supplemental traffic enforcement services shall be shared evenly and exclusively between the Town of 
Portola Valley and the Town of Woodside. 

 
A. BASIC SERVICES. 

The assigned deputies will provide traffic enforcement and emergency response services, working within 
the boundaries of both towns at all times, unless temporarily responding to a Priority One dispatch call to 
aid other deputies working in the general area. Except as otherwise hereinafter specifically set forth, such 
services  shall only encompass duties and  functions of  the  type  coming within  the  jurisdiction of, and 
customarily rendered by the Sheriff’s Office or by County Public Safety Communications.  

For the purpose of performing said functions, County shall furnish and supply all necessary labor, 
supervision, equipment, communication facilities, and supplies necessary to maintain the level of service 
to be rendered hereunder. 

B. SPECIAL SERVICES. 

1) Pro‐active traffic and bicycle law enforcement. 

2) Radar and radar trailer deployment. 

3) Parking and related code enforcement. 

4) Other traffic‐related activities. 

2.  SELECTION / SUPERVISION OF PERSONNEL. 

A.  The selection, control, and supervision of the personnel providing the services mentioned herein shall be 
exercised solely by the Sheriff and/or his designee.  

Permanent  replacement of  vacant positions  assigned under  this Agreement  shall be provided by  the 
Sheriff within 30 days in accordance with established Sheriff’s Office Standards of Practice. 

The Sheriff and/or Sheriff’s designee shall notify Town of changes in the personnel who provide the law 
enforcement  service  mentioned  herein.  If  Town  is  not  satisfied  with  the  performance  of  Sheriff’s 
personnel assigned to this Agreement, Town may notify Sheriff.   Sheriff shall evaluate Town’s concerns 
and consider making personnel changes as may be appropriate. 
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The  Sheriff  and/or  Sheriff’s  designee  agree  to work  collaboratively with  Town  in  assignment  of  and 
changes  in personnel. Personnel assignments will be  reviewed with Town  for approval, except  in  the 
event of emergency response situations. 

   
  B.  ASSIGNED PERSONNEL. 

PATROL  ‐  2 POSITIONS  
(joint area coverage for Towns of Woodside, Portola Valley, and 
unincorporated area) 

Day Shift:  2 deputies  1 vehicle 

 

3.  REPORTS. 
The Sheriff’s representative shall report periodically to the Town Council and/or Town Safety Committee, at 
the Town Manager’s discretion, all violations of  law within  its borders coming  to his attention. The Sheriff 
shall also provide quarterly statistical reports to the Town. 

   
4.  UNIFORMS & INSIGNIA. 

The  sworn  personnel  performing  such  law  enforcement  services  as  herein  provided  shall  be  in  the 
prescribed  uniform  of  the  San Mateo  County  Sheriff’s Office  during  the  performance  of  their  duties. 
Similarly, patrol  vehicles used by officers assigned  to provision of  services under  this Agreement  shall 
bear  the markings and  insignia of  the  Sheriff’s Office.  If  the Town  should desire any  customization of 
uniforms or insignia relative to services provided, the Town shall notify Sheriff of same, and the Sheriff in 
his  sole discretion may decide whether  it  is  feasible and agreeable  to do  so.  In  that  case,  the  cost of 
modification to uniforms and/or insignia shall be borne by the Town. 

5.  SPECIAL PATROL SERVICE COSTS. 
If Town so requests, the Sheriff may assign deputies at times other than the deputies' work shift for a specific 
police patrol.  If the Sheriff does so assign deputies, Town will reimburse County at the prevailing overtime 
rate paid to deputies, and shall reimburse County for each mile traveled by a patrol vehicle at the then County 
established rate. Any such payments will be in addition to those set forth in Exhibit B of this agreement. 

Overtime will include time for the specific police patrol plus any overtime required to attend court hearings 
relating to the specific police patrol. If a deputy so assigned to special patrol is called off this patrol to respond 
to other Sheriff's business, the mileage and personnel costs of this time away from the special patrol will not 
be billed  to Town. All amounts paid by Town pursuant  to  this paragraph are over and above  the amount 
stated in Section 3 of this agreement. 

6.  TOWN OBLIGATIONS. 
Town shall  furnish at  its own cost and expense all necessary office space,  furniture and  furnishings, office 
supplies,  janitorial service,  telephone,  light, water and other utilities,  in order  for  the Sheriff  to maintain a 
small substation office in the Town Center. It is expressly further understood that such quarters may be used 
by the Sheriff or the County of San Mateo in connection with the performance of duties in territory outside of 
Town, and adjacent thereto, provided, however, that the performance of such outside duties shall not be at 
any additional cost to Town. 

Notwithstanding the foregoing, it is agreed that in all instances where special supplies, stationery, notices, 
forms, and the like must be issued in the name of Town, the same shall be supplied by said Town at its own 
cost and expense. 

 

7.  SUPPLEMENTAL LAW ENFORCEMENT SERVICES ACCOUNT (SLESA). 
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  A.  Since 2001, the Town of Portola Valley has received an appropriation of $100,000 from the State 
COPS Fund  (now  referred  to as SLESA) and elects  to apply  these  funds and a  lesser amount of 
supplemental Town funds towards the cost of supplemental day‐shift traffic patrol service.  

  B.  The Town shall undertake and be responsible for all legislative and fiscal activities required under 
SLESA, which  include but are not necessarily  limited  to Town Council adoption of  the  required 
annual Resolution; as well as annual fiscal reporting to the County Controller’s Office by the due 
date specified by  that office; and any additional programmatic reporting  to  the State or  to  the 
County as may be required regarding the use of funds, and benefits of services provided thereto.  

  C.  Future Year SLESA Funding & Service Reduction Options. 
 As  set  forth  in  this  exhibit,  in  the  event  SLESA  funding, which  is  annually  appropriated  by  the 
Legislature,  should  in a  future  fiscal year be proposed by  the Governor  to be  reduced below  the 
current $100,000 per Town, or be eliminated altogether, the Town and the Sheriff’s Office shall meet 
prior to the adoption of the State budget and decide upon a course of action for the upcoming fiscal 
year.  The  Sheriff  shall  provide  the  Town  with  cost  and  service  options  for  either  reducing  the 
supplemental  traffic deputy service or eliminating  it altogether, based on  the  level of reduction  in 
SLESA  funding;  available  Town  funding;  and  the  Town  Council’s  desire.  This Agreement,  and  the 
related modified charges  to Town  for SLESA  traffic services, may  then be amended by  the mutual 
decision of both parties. Said amendment may be authorized in the form of a written Amendment to 
this Agreement, approved and signed by the Sheriff and the Town Manager. 
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EXHIBIT B – PAYMENTS & RATES 
‐ SUPPLEMENTAL LAW ENFORCEMENT SERVICES ‐ 
AGREEMENT BETWEEN THE COUNTY OF SAN MATEO AND  

THE TOWN OF PORTOLA VALLEY 

In consideration of the services described in Exhibit A, Town shall pay County based on the following fee schedule (these 
rates do not include Special Patrol Costs, described in Section 6 of Exhibit A): 
 

1. SUPPLEMENTAL LAW ENFORCEMENT SERVICES ACCOUNT (SLESA). 
Currently, both the Town of Woodside and the Town of Portola Valley receive SLESA funding, which is used 
for supplemental law enforcement services: 

A. Woodside ‐ $100,000.00 

B. Portola Valley ‐ $100,000.00 
 

2. CHARGES FOR SUPPLEMENTAL LAW ENFORCEMENT SERVICES. 
Charges for supplemental services, as defined in Exhibit A, are inclusive of both State SLESA and 
supplemental Town funding.   

  FY 2012‐13  FY 2013‐14  FY 2014‐15  TOTAL 

Supplemental  Law 
Enforcement Services 

$251,868  $259,424  $267,206  $778,497 

           

3.  PAYMENTS. 

  Total Fiscal Year Payments below are a combined total of Section 1 above, to be paid quarterly. 

Due on or before:  FY 2012‐13  FY 2013‐14  FY 2014‐15 

September 30, 2012  $62,967  $64,856  $66,801.50 

December 31, 2012  $62,967 $64,856 $66,801.50 

March 31, 2013  $62,967 $64,856 $66,801.50 

June 30, 2013  $62,967 $64,856 $66,801.50 

TOTAL:  $251,868  $259,424  $267,206 

 

4.  INVOICING / BILLING. 

    A.  INVOICING.  
On a quarterly basis in accordance with Section 2 above, Sheriff’s Office Fiscal Services shall submit 
to Town an invoice at the end of the third month of each quarter. 

Questions regarding invoicing shall be directed to the Sheriff’s Office Fiscal Services Manager at 
(650) 363‐1842 or mailed to: 

San Mateo County Sheriff’s Office 
Fiscal Services Bureau Manager 

400 County Center 
Redwood City, CA  94063 
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  B.  PAYMENT DUE. 
Payment from Town shall be made to County by the end of said month, or within 30 days of receipt 
of invoice in event of a billing delay. 

  C.  PAYMENT DISTRIBUTION. 
The Sheriff’s Office Fiscal Services Bureau shall be responsible for internal distribution of payments 
received from Town between the Sheriff and County Public Safety Communications. 

5.  BOOKING / FORENSIC LABORATORY FEES. 
If at any future date during the Agreement period, it is determined by the County that Town will be 
responsible for reimbursement of Booking Fees or Forensic Laboratory Fees to the County, Town will be 
billed and responsible for payment of the prevailing rates for such services to County. Any said costs will be 
in addition to payments specified in Sections 1 and 2 above.   
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_________________________________________________________________________ 
 
TO:  Mayor and Members of the Town Council  
   
FROM: Barbara Powell, Interim Assistant Town Manager    
 
DATE: May 23, 2012  
 
RE: Adoption of a Resolution Approving a new Fee Schedule for the Town 

of Portola Valley’s Administrative, Building, Public Works/ Engineering 
and Planning Departments 

 
Acknowledgements:  Almost every Town staff member worked on aspects of this 
project in order to bring a finalized product to the Council. Special thanks and kudos 
go to: 
 
Carol Borck, Planning Technician II 
CheyAnne Brown, Planning Technician I 
Brandi de Garmeaux, Sustainability & Resource Efficiency Coordinator 
Gary Fitzer, Building Official 
Angela Howard, (former) Town Manager 
Leslie Lambert, Building and Planning Services Advisor 
Tony Macias, Recreational Facilities Coordinator  
Stacie Nerdahl, Administrative Services Officer 
Nick Pegueros, Town Manager 
Cindy Rodas, Office Assistant 
Sandy Sloan, Town Attorney 
Tom Vlasic, Town Planner 
Howard Young, Public Works Director 
 
Recommendation: 
 
Hold a public hearing to review proposed fee changes, provide direction to staff and 
adopt a resolution (Attachment “A”) establishing a new Fee Schedule for the Town of 
Portola Valley’s Administrative, Building, Public Works/Engineering and Planning 
Departments. 
 
 
 

MEMORANDUM
 

TOWN OF PORTOLA VALLEY
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T:\TC Memos\TC Memo - Adoption of Resolution Approving New Fee Schedule.doc 

Background: 
 
The Town last undertook a comprehensive fee study in January 2001.  On February 
14, 2001, the Town Council adopted Resolution 1879-2001, setting a new Planning, 
Building and Public Works/Engineering Department Fee Schedule.  On February 27, 
2001, the Town Council adopted Resolution 1976-2002, revising the Fee Schedule 
to include a flat-rate inspection fee of fifty dollars ($50.00) for the installation of 
photovoltaic solar systems.  Until recently, the Town had not undertaken a 
comprehensive review and update to its fee schedule.  As a consequence, many of 
the fees are out of date, resulting in a greater reliance on general tax dollars to 
support a number of services that benefit individual property owners.   
 
At its March 28, 2012 meeting, the Town Council held a study session at which it: 
 

1. Received a presentation from Nicole Kissam, Director of Financial Consulting 
with NBS Consultants, about a fee study related to the Town’s Building, 
Planning and Public Works Departments, and posed questions about the fee 
study and receive additional information from Ms. Kissam; and 

2. Appointed Vice Mayor Richards and Council member Aalfs to work with staff 
in reviewing proposed cost recovery levels and associated fees, and to return 
to a subsequent Council meeting with a proposed revised fee schedule.   

 
On April 11th, Howard Young, Gary Fitzer and Barbara Powell met with Vice Mayor 
Richards and Council member Aalfs to review proposed fee changes for the Building 
and Public Works/Engineering Departments.  On April 13th, Tom Vlasic, Leslie 
Lambert, Carol Borck and Barbara Powell met with Vice Mayor Richards (Council 
member Aalfs was not available) to review proposed fee changes for the Planning 
Department fees. 
 
Proposition 26: 
 
With the passage of Proposition 26 on November 26, 2010, new fees must fall under 
one of seven exemptions to ensure the new charges meet the definition of a 
legitimate fee rather than a tax.  These exemptions are provided as Attachment “G”. 
 
The proposed changes to the Fee Schedule have been reviewed to ensure they 
comply with Proposition 26.  All proposed fee changes fall within one or more of the 
exceptions listed above. 
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Overview: 
 
Attachment “B” is a proposed Fee Schedule that lists fees for services directly 
provided by staff.  Deposits collected to recover the costs incurred to provide highly 
specialized services by outside consultants (e.g. Planner, Geologist) are not 
included on the proposed Fee Schedule and will be addressed in a separate staff 
report at a later Council meeting. 
 
Annual Cost of Living Adjustment – The Town infrequently undertakes a fee study to 
review its fees.  As a consequence, the last fee study was performed over 10 years 
ago.  In order to keep fees in line with costs of service delivery, the attached 
Resolution provides for an annual fee adjustment by the Town Manager on July 1st 
of every year by the percentage increase or decrease in the Consumer Price Index – 
All Items Index (San Francisco-Oakland-San Jose) calculated by comparing the 
change in February year-over-year.  
 
Administrative – These include fees for copying, building rentals and sports users. 
Staff is proposing the following changes to Administrative copying fees; all other 
Administrative fees have remained the same: 
 
Current Fee Proposed Fee 
$.25 per page for copying completed by 
the public; $.50 per page for copying 
completed by Town Staff 

$.25 per page for copying, regardless of 
who performs the copying, in accordance 
with Government Code Section 6253 

$5.00 per tape for duplication of tape 
recordings by the public; $10.00 per tape 
for duplication of tapes completed by 
Town staff 

$10.00 fee for duplication of CD 
recordings (the Town no longer records 
its meetings on tapes) 

 
Building – These include fees for plan check and inspection of commercial and 
residential construction.  Attachment “C” provides a comparison between current 
Building fees/current cost recovery rates and proposed Building fees/proposed cost 
recovery rates.  Staff is proposing a change in the methodology used to calculate 
fees for some services because the current methodology relies on building valuation 
estimates provided by the applicant which often results in the collection of 
insufficient fees to cover costs.  The proposed methodology moves cost recovery for 
some building services to a deposit based system whereby the project is charged 
only for services provided by Town staff or consultants.  If additional inspections are 
needed, the Building Official will notify the contractor and an additional deposit will 
be assessed.  
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Current Methodology Proposed Methodology 
Commercial Inspection – Fee based on 
estimated project valuation provided by 
the builder or builder’s representative 

Commercial Inspection – Initial deposit 
based on estimated project valuation 
provided by the builder or builder’s 
representative; additional deposit may be 
assessed to cover actual cost of 
inspections 

Residential Inspection – Fee based on 
estimated project valuation provided by 
the builder or builder’s representative 

Residential Inspection – Flat fee based 
upon the characteristics of the building 
project plus its square footage 

Current Methodology Proposed Methodology 
Commercial Plan Check – 65% of the 
fees collected for inspection and 
permitting  

Commercial Plan Check – Initial deposit 
based on estimated project valuation 
provided by the builder or builder’s 
representative; additional deposit may be 
assessed to cover actual cost of plan 
check 

New Residence Plan Check – 65% of the 
fees collected for inspection and 
permitting 

New Residence Plan Check – Initial 
deposit based on estimated project 
valuation provided by the builder or 
builder’s representative; additional 
deposit may be assessed to cover actual 
cost of plan check 

Other Construction Plan Check (e.g. 
Additions, Detached Units, Remodels, 
etc.) – 65% of the fees collected for 
inspection and permitting 

Other Construction Plan Check – Flat fee 
based upon the characteristics of the 
building project plus its square footage 

Electrical, Mechanical and Plumbing 
Permits – Flat fees 

Electrical, Mechanical and Plumbing 
Permits – Flat fees at 50% or 100% cost 
recovery, based on task group 
recommendation 
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Staff is also proposing a change in how permit application fees are assessed: 
  
Current Fee Proposed Fee 
Permit Application Fee – Same Fee 
assessed for all permits 

Permit Application Fee – Fee for new 
construction permits is higher (reflecting 
more time for intake & processing) than 
for stand-alone permits (e.g. electrical, 
mechanical, plumbing)  

  
Public Works/Engineering – These fees relate to encroachments into the Town’s 
right of way.  All fees and deposits have been increased to achieve 100% recovery 
of costs associated with services provided.  Attachment “D” provides a comparison 
between current Public Works/ Engineering fees/current cost recovery rates and 
proposed Public Works/Engineering fees/proposed cost recovery rates. 
 
Planning – These fees relate to active permit applications, land use issues and 
appeals.  Staff is recommending three categories of cost recovery: 
 

1. Private benefit - Fees that will achieve 75% cost recovery for services that 
primarily provide benefit to the property owner, and place a considerable time 
demand on staff.  Example: Subdivisions 

2. Private & public benefit - Fees that will achieve 50% cost recovery for 
services that generally provide an equal benefit to the property owner 
(private) and to the community (public). Example:  Architectural Review 

3. Public benefit - Fees that will achieve less than 50% cost recovery (range 
from 8% to 45%) to encourage compliance with the Town’s codes, 
regulations, and policies for low cost projects of broad interest to the 
community.  Example: Tree Removal Permit  

 
Attachment “E” provides a comparison between current Planning fees/current cost 
recovery rates and proposed Planning fees/proposed cost recovery rates. 
 
Fiscal Impact: 
 
Based on the estimated volume of activity used in the NBS Cost of Service Study, 
the total increase to revenues is projected to be $131,000 per year.  Of course 
volume will fluctuate year-over-year and the actual revenue will differ from the 
projections.  The recommended fee increase for Building and Engineering services 
to achieve 100% cost recovery is projected to result in a 29% increase in related 
revenues or $89,000 per year (Cost of Service Study, page 2 – Attachment “F”).   
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The recommended fee increases for Planning will vary by the three categories of 
cost recovery identified above.  Overall, however, the recommended changes to 
Planning service fees will result in cost recovery of 65% thereby increasing revenues 
an estimated $42,000 per year.   
 
 
 
Approved: ______________________________ 
    Nick Pegueros, Town Manager 
 
 
Attachments 
 
Attachment “A” – Resolution 
Attachment “B” -- Proposed Fee Schedule 
Attachment “C” – Building Fees – Comparison of Current & Proposed Fees 
Attachment “D” – Engineering Fees – Comparison of Current & Proposed Fees 
Attachment “E” – Planning Fees – Comparison of Current & Proposed Fees 
Attachment “F” – Cost of Service Study, Page 2 
Attachment “G” – Proposition 26 Exceptions 
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Attachment “A” 
RESOLUTION NO. ________-2012 

 
RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF PORTOLA 

VALLEY APPROVING A NEW FEE SCHEDULE FOR ITS 
ADMINISTRATIVE, BUILDING, PUBLIC WORKS/ENGINEERING 

AND PLANNING DEPARTMENTS 
 
 WHEREAS, the Town entered into an Agreement with NBS Financial to undertake a study of 
its Building, Public Works/Engineering and Planning Department fees; and 
 

WHEREAS, at the same time, the Town undertook a review of its Administrative fees related 
to copying of documents and compact discs, facility rentals and recreational uses; and 

 
WHEREAS, as a consequence of the study by NBS Financial, the Town desires to increase 

some of its Building, Public Works/Engineering and Planning Department fees in order to align these 
fees with the true cost of providing services; and 

 
WHEREAS, the Town also desires to modify two of its copying-related fees in order to reflect 

current technology and current practice; and 
 
WHEREAS, the Town has reviewed the proposed fees in relation to State of California 

Proposition 26 and has determined that the fees meet the definition of a legitimate fee rather than a 
tax; and 

 
WHEREAS, the Town last undertook a study of its fees more than ten years ago, and desires 

to keep its fees current, without having to undertake an annual fee study;   
 

 WHEREAS,  Municipal Code Section 18.34.040 [Fees for applications—Collection] of 
Chapter 18.34 [Administration] of Title 18 [Zoning] authorizes the Town Council to establish, by 
resolution, the amounts of fees for applications and permits under the Zoning Ordinance and may, 
from time to time modify the resolution; and 
 
 WHEREAS, on May 9 and May 16, 2012, the Town Clerk published notices in a newspaper 
of local distribution concerning the Town Council’s intention to hold a Public hearing to consider 
adoption of a new fee schedule and all documentation supporting the proposed fee schedule was 
made available to the public, beginning on Friday, May 11, 2012. 
 
 NOW, THEREFORE, the Town Council of the Town of Portola Valley does RESOLVE as 
follows: 
  

Section 1. The fees set forth in the attached fee schedule (Exhibit “A”) are hereby 
established pursuant to the Town of Portola Valley Municipal Code and shall be paid to or collected 
by the Town for each of the applications, permits, extensions, renewals, services or other matters 
enumerated therein.  No application shall be deemed filed or complete until all required fees have 
been paid in full to the Town. 

 
Section 2.  Resolutions 1879-2001 and 1976-2002 are hereby repealed in their entirety, it 

being the intent of the Town Council that the fee schedule adopted by this resolution shall supersede 
all prior schedules pertaining to the same subject matter.    
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Section 3.   Annual Adjustment.  The fees and charges set forth in Exhibit “A” shall be 
adjusted by the Town Manager on July 1st of every year by the percentage increase or decrease in 
the Consumer Price Index – All Items Index (San Francisco-Oakland-San Jose). The calculation will 
be based upon the index from February of the prior year to the index for February of the current year. 

 
Section 4. This resolution shall become effective on July 1, 2012, and shall be applicable to 

all fees and deposits listed on Exhibit “A” which are payable to the City from and after the effective 
date hereof. 
 
 PASSED AND ADOPTED this 23rd day of May, 2012. 
 
 
       By: _________________________ 
        MaryAnn Moise Derwin, Mayor 
 
ATTEST: 
 
____________________________ 
Sharon Hanlon, Town Clerk 
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Attachment “B” 

TOWN OF PORTOLA VALLEY 
 

Proposed Fee Schedule 
 
 
 

 
 
 
 
 
 
 
 
 

May 23, 2012 
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ADMINISTRATIVE FEES & PERMITS 

    
Banner/Sign Fee $25 
  
Business License 
   
a) Fixed place of business within Portola Valley $100 
   i) Employee Fee 30+ hours week $20 each/per year  
  ii) Employee Fee 15-30 hours week $10 each/per year 
   
b) Not Fixed place of business   
   i) General Contractor (3 or more subcontractors) $400 
  ii) General Contractor (less than 3 subcontractors) $100  
  iii) Subcontractor $100  
  iv) General License/Home Occupation $100  
  
Classes  
a) Town registration fees 20% of fees received  

b) Insurance (if supplied by the Town) 
Non-sports instruction -- $50 

Sports instruction - $100 
  
Copying Fees   
a) Compact Disc (CD) copying $10/CD  
b) Paper Documents $.25/page 
    
Facility Rental Fees/Deposits   
a) Community Hall (8:00 a.m. to midnight)  
i) Resident Fee $1,800/day 
ii) Non-resident Fee $2,800/day 
iii) Deposit $1,000 

  
b) Community Hall – Memorial Service    
i) Current/Past Resident Only $1,000/day 
ii) Deposit $500 

  
c) Community Hall – Local Non-profit within Town limits)    
i) No Fundraiser No charge 
ii) No Fundraiser - Deposit $1,000 
iii) Fundraiser $900 
iv) Fundraiser – Deposit $1,000 
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d) Alder or Buckeye Room minimum rental = 2 hour meetings;  

4-hour parties  

i). Resident Fee $100/hour 

ii). Non-resident Fee $150 per hour 

iii). Deposit $250 
  
e) Kitchen (must rent with room)   

i) Rented with Community Hall No charge 
ii) Rented with Alder or Buckeye Room -- Resident $100/event 
iii) Rented with Alder or Buckeye Room – non-resident $125/event 
iv) Deposit $100 

 
f) Redwood Grove (Weddings only)   

i) Resident Fee $150 per event 
ii) Non-Resident Fee $200 per event 
iii) Deposit $100 

    
Horse Permit    
a) New $50/horse/year 
b) Renewal – Residential $15/horse/year 
c) Renewal – Commercial $20/horse/year 
  
Sport User Fees  
a) Town Fields  

i) Town Sponsored; Schools (Town Council; Town 
Committees; PV School District; Woodside Priory) No Fees/No Deposit 

ii) Local Organized Youth Leagues (Alpine/West Menlo Little 
League; AYSO; Kidz Love Soccer) $40/person/season 

iii) Local Organized Youth Clubs (Alpine Strikers; CYSO) $60/person/season 
iv) Local Organized Adult Leagues (PV Adult Soccer League; 

PV Softball) $60/person/season 
v) Local Organized Adult Clubs (PV Soccer Club) $90/person/season 
vi) Deposit for ii. through v. above $500 

  
b) Private Parties, Picnics, Pick-up Games  

i) Local Informal Groups $3/person/use 
ii) Non-Local Informal Groups $4.50/person/use 
iii) Deposit 50 or fewer - $100;  50 - $500
  

c) Commercial Use (clinics and classes) 
15% of gross revenue 

Deposit:  $500 

d) Picnic Spaces (next to Little Peoples’ Park – Town Center) 
$3/person/use 
Deposit:  $100 

e) Ford Field Parking Lot  
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$100 
Deposit:  $100 

PLANNING FEES & PERMITS 

    
Pre-Application Meeting $575  
    
Architectural Review   
a) New Residence $1,115  
b) Guest House/Addition $660  
c) Amendment $330  
    
Site Development Permit   
a) 50-100 Cubic Yards $1,045  
b) 101-1,000 Cubic Yards $2,225  
c) Greater than 1,000 Cubic Yards $2,830  
    
Conditional Use Permit   
a) Standard $3,960  
b) Planned Unit Development $5,940  
c) Amendment $1,980  
    
Variance $2,340  
    
Lot Line Adjustment $1,600  
 
Geology Review   
a) Building Permit $250  
b) Map Modification $990  
c) Deviation $870  
    
Subdivision Preliminary Map $3,040  
   
Subdivision - Tentative Map $4,640  
    
Subdivision - Final Map $1,330  
   
Map Time Extension $370  
   
Tentative Map Amendment $740  
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Final Map Revision $740  
   
Certificate of Compliance $1,540  
   
Environmental - Initial Assessment $330  
   
Environmental - Negative Declaration $990  
   
General Plan Amendment $3,300 
   
Zoning Ordinance Amendment $1,650  
 
Fence Permit   
a) Horse Fence $100 
b) All Other Fences $225 
 
Tree Removal Permit $70  
   
Residential Data Report $100  
   
Allowed Floor Area Calculation $100  
   
Temporary Occupancy Permit $1,230  
   
Appeal $5,130  
 
Photovoltaic System $50  
 
Temporary Gas or Electrical $500 deposit  
 
Plan Review/Revisions Per hour as billed  
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BUILDING FEES & PERMITS 
 
Construction & Demolition Recycling $175 or $350 
 
Commercial   
Commercial without Interior Improvements   
a) Less than 1,000 square feet   
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection Deposit based on valuation 
    
b) Greater than 1,000 square feet    
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection Deposit based on valuation 
    
Commercial with Interior Improvements   
a) Less than 1,000 square feet   
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection Deposit based on valuation 
    
b) Greater than 1,000 square feet    
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection Deposit based on valuation 

    
Commercial Tenant Improvements   
a) Less than 1,000 square feet   
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection $840  
    
b) Greater than 1,000 square feet    
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection $1,440  

NOTE:  An initial deposit would be assessed based on 
valuation.  If the deposit is insufficient to fully cover 
cost of services, an additional amount would be 
collected. 
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Commercial Repair   
a) Less than 1,000 square feet   
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection $480  
    
b) Greater than 1,000 square feet    
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection $960  
    
Commercial Barn/Stable   
   i)  Plan Check Deposit based on valuation 
  ii)  Inspection $960  

    
Residential   
Custom Residence Without Basement   
a) 5,000 square Feet or Less   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $3,000  
    
b) Greater than 5,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $3,600  
    
Custom Residence With Basement   
a) 5,000 square Feet or Less   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $4,200  
    
b) Greater than 5,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $4,800  
 
Addition   
a) 500 Square Feet or Less   
   i) Plan Check $360  
  ii) Inspection $1,200  
   
b) 501-1,000 Square Feet   
   i) Plan Check $720  
  ii) Inspection $1,680  
   
c) Greater than 1,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $2,160  
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Detached Second Unit   
a) 750 Square Feet or Less   
   i) Plan Check $960  
  ii) Inspection $1,680  
   
b) Accessory Building (e.g. Cabana)   
   i) Plan Check $720  
  ii) Inspection $960  
   
Detached Unit (Other)   
a) Garage/Workshop - 1,000 Square Feet or Less   
   i) Plan Check $720  
  ii) Inspection $840  
   
b) Carport   
   i) Plan Check $480  
  ii) Inspection $600  
 
c) Barn/Stable   
   i) Plan Check $720  
  ii) Inspection $600  
   
Bathroom Remodel   
a) Bathroom with Structural   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $960  
   
b) Bathroom without Structural   
   i) Plan Check $120  
  ii) Inspection $720  
   
Kitchen Remodel   
a) Kitchen with Structural   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $960  
   
b) Kitchen without Structural   
   i) Plan Check $120  
  ii) Inspection $720  
   
Minor Repair (e.g. Deck)   
a) Without Plan Check   
   i) Inspection $240  
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b) With Plan Check   
   i) Plan Check $120  
  ii) Inspection $360  
Remodel with Structural   
a) 0-500 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $960  
    
b) 501-1,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $1,200  
    
c) 1001-1,500 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $1,440  
    
d) 1,501-2,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $1,920  
    
e) 2,001 - 3,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection 2,160 
    
f) 3,001-4,000 Square Feet   
   i) Plan Check Deposit based on valuation 
  ii) Inspection $2,400  
 
Remodel without Structural   
a) 0-500 Square Feet   
   i) Plan Check $240  
  ii) Inspection $720  
   
b) 501-1,000 Square Feet   
   i) Plan Check $480  
  ii) Inspection $960  
   
c) 1001-1,500 Square Feet   
   i) Plan Check $720  
  ii) Inspection $1,200  
   
d) 1,501-2,000 Square Feet   
   i) Plan Check $840  
  ii) Inspection $1,440  
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Remodel without Structural (Cont.)   
e) 2,001-3,000 Square Feet   
   i) Plan Check $960  
  ii) Inspection $1,680  
   
f) 3,001-4,000 Square Feet   
   i) Plan Check $1,080  
  ii) Inspection $1,920  
   
Mobile Home Installation   
a) With Foundation   
   i) Plan Check $360  
  ii) Inspection $360  
   
b) Without Foundation   
   i) Plan Check $120  
  ii) Inspection $240  
 
Foundation Repair   
a) 35 Linear Feet or Less   
   i) Plan Check $240  
  ii) Inspection $360  
   
b) Greater Than 35 Linear Feet   
   i) Plan Check $480  
  ii) Inspection $600  
   
Stucco/Siding   
a) 500 Square Feet or Less   
   i) Plan Check $120  
  ii) Inspection $240  
   
b) 501-1,000 Square Feet   
   i) Plan Check $120  
  ii) Inspection $360  
   
c) Greater than 1,000 Square Feet   
   i) Plan Check $240  
  ii) Inspection $480  
   
Re-Roofing   
a) 1,000 Square Feet or Less   
   i) Plan Check $87  
  ii) Inspection $360  
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Re-Roofing (Cont.)   
b) 1,001-3,000 Square Feet   
   i) Plan Check $87  
  ii) Inspection $360  
   
c) Greater than 3,000 Square Feet   
   i) Plan Check $87  
  ii) Inspection $600  
   
Doors and Windows   
a) Five or Less   
   i) Plan Check $120  
  ii) Inspection $240  
   
b) More than Five   
   i) Plan Check $120  
  ii) Inspection $360  
   
Swimming Pool (In Ground)   
   i) Plan Check $720  
  ii) Inspection $600  
   
Spa   
a) In Ground   
   i) Plan Check $360  
  ii) Inspection $480  
   
b) Above Ground (Prefabricated)   
   i) Plan Check $240  
  ii) Inspection $360  
   
Demolition   
   i) Plan Check $44  
  ii) Inspection $240  
 
Retaining Wall   
a) Four Feet High or Less   
   i) Plan Check $87  
  ii) Inspection $360  
   
b) Greater than Four Feet High   
   i) Plan Check $175  
  ii) Inspection $600  
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ELECTRICAL, MECHANICAL AND PLUMBING PERMITS   
(ASSOCIATED WITH NEW CONSTRUCTION PERMITS)   
   
Permit Application Fee (applies to all permits)   
a) For Initial Permit $65  
b) For Each Additional Permit $29  
 
Plumbing $0.44 per s.f. 
Mechanical $0.39 per s.f. 
Electrical $0.44 per s.f. 
   
ELECTRICAL, MECHANICAL AND PLUMBING PERMITS   
(STAND-ALONE)   
 
Permit Application Fee (stand-alone projects)   
a) For Initial Permit $24  
b) For Each Additional Permit $24  
   
Water Heater Permit Fee $44  
   
PER UNIT FEES -- ELECTRICAL    
   
Temporary Power Pole $88  
   
Electrical Service   
a) 100-400 Amps $175  
b) Greater than 400 Amps $264  
   
Subpanel $44  
   
Electrical Associated with a Pool/Spa $175  
   
Generator $175  
 
Per Unit Fees -- Mechanical   
   
Furnace $44  
   
Condenser (Evaporative Cooler) $44  
   
Boiler $44  
   
Exhaust Hood (Fan)   
(Commercial or Heat Recovery Ventilator $87  
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PER UNIT FEES -- PLUMBING   
   
Water Service $87  
   
Backflow Device $44  
   
Water Piping $87  
   
Sewer Line $87  
   
Drain-Waste Vent (1-5 Fixtures) $87  
   
Gas Piping (1-5 Outlets) $87  
   
Earthquake Shut-off Valve $44  
   
Pool/Spa Plumbing $175  
    
ITEMS NOT LISTED IN THIS SCHEDULE   
   
Reinspection Fee  $87  
 
Strong Motion Instrumentation & Seismic Hazard Mapping Fee   
a) Residential   
   i) Valuation over $5,000 .0001 x valuation  
  ii) Valuation under $5,000 $0.50 
   
b)Commercial   
   i) Valuation over $2,381 .00021 x valuation  
  ii) Valuation under $0.50  
 
 
California Building Standards Commission Fee   
a) Every $25,000 or fraction thereof $1 per $25,000 valuation 
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PUBLIC WORKS ENGINEERING  

& PERMIT FEES 
Driveway Connection to Street  

a) Application  $226  

b) Plan Review $75  

c) Inspection   

Town Staff [a) Actual cost with 

Contract Engineer $500-$1,000 

Contract Inspector initial deposit 

  

Utilities  

Regular Utility Maintenance Connect / Disconnect  

a) Application  $226  

b) Plan Review $75  

c) Inspection  

Town Staff [a) Actual cost with 

Contract Engineer $500-$1,000 

Contract Inspector initial deposit 

  

Utility Main / Capital Project  

a) Application $226  

b) Plan Review [a) Actual cost with 

 $95-$2,500 

 initial deposit 

c) Inspection  

Town Staff [a) Actual cost with 

Contract Engineer $500-$2,000  

Contract Inspector initial deposit 

  

Other projects including without limitation:   

Right-of-way, landscaping, fences, and investigations  

a) Application $226  

b) Plan Review $75  

c) Inspection  

Town Staff [a) Actual cost with 

Contract Engineer $95-$1,000 

Contract Inspector initial deposit 

  

Additional Plan Review or Inspection - Hourly  

Town Staff $150  

Contract Engineer $176  

Contract Inspector $95  
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Clean up or Repair to Town Property  At Cost  
[a]   Actual deposit amount will be determined by Town Staff on 

anticipated number of plan reviews / inspections required and 
project timeline.  

Projects Not Listed on Fee Schedule 
 
For services requested of Town Staff for which no fee is listed in this Master Fee Schedule, or for 
projects of size and complexity not typically encountered by the Town, the Town Manager or 
his/her designee shall determine the appropriate fee based on the hourly rates for staff time 
involved in the service or activity.  
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Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

Commercial
1 Commercial without Interior Improvements

a) Less than 1,000 square feet
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies Deposit based on valuation 100%

b) Greater than 1,000 square feet    
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies Deposit based on valuation 100%

2 Commercial with Interior Improvements
a) Less than 1,000 square feet
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies Deposit based on valuation 100%

b) Greater than 1,000 square feet    
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies Deposit based on valuation 100%

3 Commercial Tenant Improvements
a) Less than 1,000 square feet
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies $840 100%

b) Greater than 1,000 square feet   
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies $1,440 100%

NOTE:  An initial deposit would be assessed based on valuation.  If the deposit is insufficient to fully cover cost of services, an 
amount would be collected.

1
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Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

Commercial Repair
a) Less than 1,000 square feet
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies $480 100%

b) Greater than 1,000 square feet   
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies $960 100%

5 Commercial Barn/Stable
   i)  Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii)  Inspection Fee based on valuation varies $960 100%

Residential
6 Custom Residence Without Basement

a) 5,000 square Feet or Less
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $3,000 100%

b) Greater than 5,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $3,600 100%

7 Custom Residence With Basement
a) 5,000 square Feet or Less
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $4,200 100%

b) Greater than 5,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $4,800 100%

2
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Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

8 Addition
a) 500 Square Feet or Less
   i) Plan Check Fee based on valuation varies $360 100%
  ii) Inspection Fee based on valuation varies $1,200 100%

b) 501-1,000 Square Feet
   i) Plan Check Fee based on valuation varies $720 100%
  ii) Inspection Fee based on valuation varies $1,680 100%

c) Greater than 1,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $2,160 100%

9 Detached Second Unit
a) 750 Square Feet or Less
   i) Plan Check Fee based on valuation varies $960 100%
  ii) Inspection Fee based on valuation varies $1,680 100%

b) Accessory Building (e.g. Cabana)
   i) Plan Check Fee based on valuation varies $720 100%
  ii) Inspection Fee based on valuation varies $960 100%

10 Detached Unit (Other)
a) Garage/Workshop - 1,000 Square Feet or Less
   i) Plan Check Fee based on valuation varies $720 100%
  ii) Inspection Fee based on valuation varies $840 100%

b) Carport
   i) Plan Check Fee based on valuation varies $480 100%
  ii) Inspection Fee based on valuation varies $600 100%

3
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Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

10 Detached Unit (Other) -- Cont.
c) Barn/Stable
   i) Plan Check Fee based on valuation varies $720 100%
  ii) Inspection Fee based on valuation varies $600 100%

11 Bathroom Remodel
a) Bathroom with Structural
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $960 100%

b) Bathroom without Structural
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $720 100%

12 Kitchen Remodel
a) Kitchen with Structural
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $960 100%

b) Kitchen without Structural
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $720 100%

13 Minor Repair (e.g. Deck)
a) Without Plan Check
   i) Inspection Fee based on valuation varies $240 100%

b) With Plan Check
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $360 100%

4
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Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

14 Remodel with Structural
a) 0-500 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $960 100%

b) 501-1,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $1,200 100%

c) 1001-1,500 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $1,440 100%

d) 1,501-2,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $1,920 100%

e) 2,001 - 3,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies 2,160 100%

f) 3,001-4,000 Square Feet
   i) Plan Check Fee based on valuation varies Deposit based on valuation 100%
  ii) Inspection Fee based on valuation varies $2,400 100%
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TOWN OF PORTOLA VALLEY
Current and Proposed
Building Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

15 Remodel without Structural
a) 0-500 Square Feet
   i) Plan Check Fee based on valuation varies $240 100%
  ii) Inspection Fee based on valuation varies $720 100%

b) 501-1,000 Square Feet
   i) Plan Check Fee based on valuation varies $480 100%
  ii) Inspection Fee based on valuation varies $960 100%

c) 1001-1,500 Square Feet
   i) Plan Check Fee based on valuation varies $720 100%
  ii) Inspection Fee based on valuation varies $1,200 100%

d) 1,501-2,000 Square Feet
   i) Plan Check Fee based on valuation varies $840 100%
  ii) Inspection Fee based on valuation varies $1,440 100%

e) 2,001-3,000 Square Feet
   i) Plan Check Fee based on valuation varies $960 100%
  ii) Inspection Fee based on valuation varies $1,680 100%

f) 3,001-4,000 Square Feet
   i) Plan Check Fee based on valuation varies $1,080 100%
  ii) Inspection Fee based on valuation varies $1,920 100%

16 Mobile Home Installation
a) With Foundation
   i) Plan Check Fee based on valuation varies $360 100%
  ii) Inspection Fee based on valuation varies $360 100%

b) Without Foundation
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $240 100%
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TOWN OF PORTOLA VALLEY
Current and Proposed
Building Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

17 Foundation Repair
a) 35 Linear Feet or Less
   i) Plan Check Fee based on valuation varies $240 100%
  ii) Inspection Fee based on valuation varies $360 100%

b) Greater Than 35 Linear Feet
   i) Plan Check Fee based on valuation varies $480 100%
  ii) Inspection Fee based on valuation varies $600 100%

18 Stucco/Siding
a) 500 Square Feet or Less
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $240 100%

b) 501-1,000 Square Feet
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $360 100%

c) Greater than 1,000 Square Feet
   i) Plan Check Fee based on valuation varies $240 100%
  ii) Inspection Fee based on valuation varies $480 100%

19 Re-Roofing
a) 1,000 Squre Feet or Less
   i) Plan Check Fee based on valuation varies $87 100%
  ii) Inspection Fee based on valuation varies $360 100%

b) 1,001-3,000 Square Feet
   i) Plan Check Fee based on valuation varies $87 100%
  ii) Inspection Fee based on valuation varies $360 100%
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TOWN OF PORTOLA VALLEY
Current and Proposed
Building Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

19 Re-Roofing (cont.)
c) Greater than 3,000 Square Feet
   i) Plan Check Fee based on valuation varies $87 100%
  ii) Inspection Fee based on valuation varies $600 100%

20 Doors and Windows
a) Five or Less
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $240 100%

b) More than Five
   i) Plan Check Fee based on valuation varies $120 100%
  ii) Inspection Fee based on valuation varies $360 100%

21 Swimming Pool (In Ground)
   i) Plan Check Fee based on valuation varies $720 100%
  ii) Inspection Fee based on valuation varies $600 100%

22 Spa
a) In Ground
   i) Plan Check Fee based on valuation varies $360 100%
  ii) Inspection Fee based on valuation varies $480 100%

b) Above Ground (Prefabricated)
   i) Plan Check Fee based on valuation varies $240 100%
  ii) Inspection Fee based on valuation varies $360 100%

23 Demolition
   i) Plan Check Fee based on valuation varies $44 100%
  ii) Inspection Fee based on valuation varies $240 100%

8

Page 82



TOWN OF PORTOLA VALLEY
Current and Proposed
Building Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

24 Retaining Wall
a) Four Feet High or Less
   i) Plan Check Fee based on valuation varies $87 100%
  ii) Inspection Fee based on valuation varies $360 100%

b) Greater than Four Feet High
   i) Plan Check Fee based on valuation varies $175 100%
  ii) Inspection Fee based on valuation varies $600 100%

Electrical, Mechanical and Plumbing Permits
(Associated with New Construction Permits)

1 Permit Application Fee 
a) For Initial Permit $24 18% $65 50%
b) For Each Additional Permit $24 82% $29 100%

1 Plumbing $0.050 per s.f. 11% $0.44 per s.f. 100%
2 Mechanical $0.050 per s.f. 13% $0.39 per s.f. 100%
3 Electrical $0.056 per s.f. 13% $0.44 per s.f. 100%

Electrical, Mechanical and Plumbing Permits
(Stand-Alone)

1 Permit Application Fee (stand-alone projects)
a) For Initial Permit $24 18% $24 18%
b) For Each Additional Permit $24 82% $24 82%

1 Water Heater Permit Fee $12 14% $44 46%

Per Unit Fees 
Electrical

1 Temporary Power Pole $24 27% $88 100%

2 Electrical Service
a) 100-400 Amps $63 36% $175 100%
b) Greater than 400 Amps $124 47% $264 100%

3 Subpanel $24 27% $44 50%

4 Electrical Associated with a Pool/Spa $50 14% $175 50%

5 Generator $25 14% $175 100%
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TOWN OF PORTOLA VALLEY
Current and Proposed
Building Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

Per Unit Fees
Mechanical

1 Furnace $15 17% $44 50%

2 Condensor (Evaporative Cooler) $11 13% $44 50%

3 Boiler $27 31% $44 50%

3 Exhaust Hood (Fan)
(Commercial or Heat Recovery Ventilator $11 6% $87 50%

Per Unit Fees
Plumbing

1 Water Service $12 7% $87 50%

2 Backflow Device $15 17% $44 50%

3 Water Piping $12 7% $87 50%

4 Sewer Line $25 14% $87 50%

5 Drain-Waste Vent (1-5 Fixtures) $10 6% $87 50%

6 Gas Piping (1-5 Outlets) $6 3% $87 50%

7 Earthquake Shut-off Valve $10 11% $44 50%

8 Pool/Spa Plumbing $61 17% $175 50%

Items Not Listed in This Schedule

1 Reinspection Fee $11 13% $87 100%
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TOWN OF PORTOLA VALLEY
Current and Proposed 
Public Works Fees

Activity Footnote Current Fee
Current Cost 

Recovery Rate Proposed Fee
Proposed Cost 
Recovery Rate

1 Driveway Connection to Street
a) Application $180 60% $226 100%
b) Plan Review (included above) $75 100%
c) Inspection 

Town Staff [a} Actual cost with 63% Actual cost with 100%
Contract Engineer [a] $300-$1,000 100% $500-$1,000 100%
Contract Inspector [a] initial deposit 100% initial deposit 100%

Utilities
2 Regular Utility Maintenance Connect / Disconnect 100%

a) Application $180 60% $226 100%
b) Plan Review (included above) $75
c) Inspection 100%

Town Staff [a] Actual cost with 63% Actual cost with 100%
Contract Engineer [a] $300-$1,000 100% $500-$1,000 100%
Contract Inspector [a] initial deposit 100% initial deposit

3 Utility Main / Capital Project
a) Application $180 48% $226 100%
b) Plan Review (included above) Actual cost with 100%

$95-$2,500
initial deposit

c) Inspection
Town Staff [a] Actual cost with 63% Actual cost with 100%
Contract Engineer [a] $300-$1,000 100% $500-$2,000 100%
Contract Inspector [a] initial deposit 100% initial deposit 100%

4 Other projects including without limitation: 
Right-of-way, landscaping, fences, and investigations
a) Application $180 60% $226 100%
b) Plan Review (included above) $75 100%
c) Inspection

Town Staff [a] Actual cost with 63% Actual cost with 100%
Contract Engineer [a] $300-$1,000 100% $95-$1,000 100%
Contract Inspector [a] intial deposit 100% initial deposit 100%

5 Additional Plan Review or Inspection - Hourly
Town Staff [a] $110 63% $150 100%
Contract Engineer [a] $176 100% $176 100%
Contract Inspector [a] $95 100% $95 100%

[a] Actual deposit amount will be determined by Town Staff on anticipated number of plan reviews / inspections required and project timeline. 
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TOWN OF PORTOLA VALLEY
Current and Proposed
Planning Fees

Description Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

1 Pre-Application Meeting $280 24% $575 50%

2 Architectural Review
a) New Residence $910 41% $1,115 50%

b) Guest House/Addition $580-$910 68%-106% $660 50%

c) Amendment $200 30% $330 50%

3 Site Development Permit
a) 50-100 Cubic Yards $1,240 89% $1,045 75%

b) 101-1,000 Cubic Yards $1,760 59% $2,225 75%

c) Greater than 1,000 Cubic Yards $2,300 61% $2,830 75%

4 Conditional Use Permit
a) Standard $420 8% $3,960 75%

b) Planned Unit Development $900 11% $5,940 75%

c) Amendment $140 4% $1,980 50%

5 Variance $890 29% $2,340 75%

6 Lot Line Adjustment $620 29% $1,600 75%
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TOWN OF PORTOLA VALLEY
Current and Proposed
Planning Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

7 Geology Review
a) Building Permit $170 34% $250 50%

b) Map Modification $560 28% $990 50%

c) Deviation $560 48% $870 75%

8 Subdivision Preliminary Map $980 24% $3,040 75%

9 Subdivision - Tentative Map $1,070 17% $4,640 75%

10 Subdivision - Final Map $300 17% $1,330 75%

11 Map Time Extension $140 28% $370 75%

12 Tentative Map Amendment $440 44% $740 75%

13 Final Map Revision $230 21% $740 75%

14 Certificate of Compliance $110 5% $1,540 75%

15 Environmental - Initial Assessment $50 8% $330 50%

16 Environmental - Negative Declaration $50 3% $990 50%

17 General Plan Amendment $190 3% $3,300 50%

18 Zoning Ordinance Amendment $400 12% $1,650 50%

19 Fence Permit
a) Horse Fence $100 8% $100 8%

b) All Other Fences $225 17% $225 17%
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TOWN OF PORTOLA VALLEY
Current and Proposed
Planning Fees

Activity Current Fee
Current Cost 

Recovery Rate Proposed Fee

Proposed Cost 
Recovery Rate

20 Tree Removal Permit $70 11% $70 11%

21 Residential Data Report $100 91% $100 91%

22 Allowed Floor Area Calculation $100 45% $100 45%

23 Temporary Occupancy Permit $600 37% $1,230 75%

24 Appeal $890 13% $5,130 75%
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Attachment “G” 
 

Proposition 26 – Exceptions 
 

 
1. Special Benefit or Privilege Exception – fees which provide a special benefit 

or directly grant the person paying the fee some privilege.  Examples 
including planning permits and noise permits. 

2. Government Service or Product Exception – fees imposed for a specific 
service or product provided to the person paying the fee.  Examples include 
park and recreation classes. 

3. Licenses and Permits Exceptions – fees imposed for issuing licenses and 
permits, and the costs of administering enforcement of licenses and permits.  
Examples include health and safety permits, building permits and 
background checks. 

4. Local Government Property Exception – fees charged for the use of/entry to 
local government property.  Examples include facility rentals, equipment 
rental fees, and park fees. 

5. Fines and Penalties Exception – fines and penalties imposed for violation of 
the law.  Examples include parking fines, code enforcement fines, and late 
penalties. 

6. Property Development Exception – fees imposed as a condition of property 
development.  Examples are development impact fees, grading permits, and 
development mitigation fees. 

7. Proposition 218 Exception – property assessment and property-related fees 
that are already subject to the approval requirements of Proposition 218.  
Examples include water and sewer rates and special district assessments. 
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#7       

 

There are no written materials for this agenda item. 
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