
     

   

 
 
 
                     SPECIAL MEETING AGENDA 

 
7:30 PM – CALL TO ORDER AND ROLL CALL 
 

   Councilmember Aalfs, Mayor Derwin, Councilmember Driscoll, Vice Mayor Richards, Councilmember Wengert 
 

ORAL COMMUNICATIONS 
 

   Persons wishing to address the Town Council on any subject may do so now.  Please note however, that 
the Council is not able to undertake extended discussion or action tonight on items not on the agenda. 

 
CONSENT AGENDA 
 

    The following items listed on the Consent Agenda are considered routine and approved by one roll call 
      motion. The Mayor or any member of the Town Council or of the public may request that any item listed 
      under the Consent Agenda be removed and action taken separately. 
 

(1)   Approval of Minutes – Special Town Council Meeting of August 29, 2012 
 

(2)  Approval of Warrant List – September 12, 2012 
 

(3)  Approval of Response Letter to the San Mateo County Civil Grand Jury Report “Does San Mateo County Need 13  
   Separate Police Dispatch Centers?” 
 

(4)  Endorsement of Applications to the County of Santa Clara for available funding of recreational facilities  
 

REGULAR AGENDA 
 

(5)  Discussion - Planning Commission and ASCC Commissioner Vacancies – Application and Selection Process 
 
COUNCIL, STAFF, COMMITTEE REPORTS AND RECOMMENDATIONS 
 

(6) Reports from Commission and Committee Liaisons 
                  There are no written materials for this item. 
 

WRITTEN COMMUNICATIONS 
 

(7)  Town Council Weekly Digest – August 31, 2012 
 

(8)  Town Council Weekly Digest – September 7, 2012 
 
CLOSED SESSION 
 

(9)  CONFERENCE WITH REAL PROPERTY NEGOTIATORS 
   Government Code Section 54956.8 
  Properties: Town-owned lots in Blue Oaks subdivision 
       Town negotiators: Town Attorney and Councilmember Wengert 
    Under negotiation: price and terms of payment 
 
REPORT OUT OF CLOSED SESSION 
 
ADJOURNMENT 
 
ASSISTANCE FOR PEOPLE WITH DISABILITIES 

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact 
the Town Clerk at (650) 851-1700.  Notification 48 hours prior to the meeting will enable the Town to make reasonable 
arrangements to ensure accessibility to this meeting. 

 

AVAILABILITY OF INFORMATION 
Copies of all agenda reports and supporting data are available for viewing and inspection at Town Hall and at the Portola Valley 
Library located adjacent to Town Hall. In accordance with SB343, Town Council agenda materials, released less than 72 hours 
prior to the meeting, are available to the public at Town Hall, 765 Portola Road, Portola Valley, CA  94028. 

 

 

 TOWN OF PORTOLA VALLEY 
  7:30 PM – Special Town Council Meeting 
  Wednesday, September 12, 2012 
  Redwood Grove – adjacent to the Historic Schoolhouse   
  765 Portola Road, Portola Valley, CA 94028 
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                                        Agenda – Town Council Meeting 
September 12, 2012 
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SUBMITTAL OF AGENDA ITEMS 
The deadline for submittal of agenda items is 12:00 Noon WEDNESDAY of the week prior to the meeting. By law no action can be 
taken on matters not listed on the printed agenda unless the Town Council determines that emergency action is required. Non-
emergency matters brought up by the public under Communications may be referred to the administrative staff for appropriate 
action. 
 

PUBLIC HEARINGS 
Public Hearings provide the general public and interested parties an opportunity to provide testimony on these items.  If you 
challenge any proposed action(s) in court, you may be limited to raising only issues you or someone else raised at the Public 
Hearing(s) described in this agenda, or in written correspondence delivered to the Town Council at, or prior to, the Public 
Hearing(s). 
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PORTOLA VALLEY TOWN COUNCIL SPECIAL MEETING NO. 845 AUGUST 29, 2012 

Mayor Derwin called the meeting to order at 7:30 p.m. and led the Pledge of Allegiance. Ms. Hanlon 
called the roll. 

Present:  Councilmembers Jeff Aalfs and Ann Wengert; Vice Mayor John Richards; Mayor 
Maryann Derwin 

Absent: Councilmember Driscoll 

Others:   Howard Young, Public Works Director 
Sharon Hanlon, Town Clerk 
Leigh Prince, Town Attorney Representative 

ORAL COMMUNICATIONS [7:32 p.m.] 

Nicole Pasini, Branch Manager for the Portola Valley Library since late June 2012, said she wanted to 
introduce herself and let Councilmembers know she’s available to answer their questions and address 
any concerns they have about library services. 

CONSENT AGENDA [7:33 p.m.] 

(1) Approval of Minutes: Regular Town Council Meeting of August 8, 2012 

(2) Ratification of Warrant List: August 22, 2012 in the amount of $108,381.17 

(3) Recommendation from Public Works Director: Approve purchase of 2012 John Deere tractor 

(a) Adoption of a Resolution of the Town Council of Portola Valley Approving and Authorizing 
the Disposition of Surplus Property (Resolution No. 2569-2012) 

By motion of Vice Mayor Richards, seconded by Councilmember Wengert, the Council approved the 
Consent Agenda with the following roll call vote: 

Aye: Councilmember Aalfs, Wengert, Vice Mayor Richards, Mayor Derwin 

No: None 

COUNCIL, STAFF, COMMITTEE REPORTS AND RECOMMENDATIONS 

(4) Reports from Commission and Committee Liaisons [7:34 p.m.] 

 Councilmember Aalfs: 

 (a) Nature and Science Committee 

Town Historian Nancy Lund updated Committee members on the Hawthornes/Woods 
property at their meeting on August 16, 2012. 

 Councilmember Wengert: 

 (b) Trails and Paths Committee 

Primary topics discussed at the August 14, 2012 meeting were: 

3



 

2 

 The Portola Road Corridor Task Force report. 

 Potential Dwight Crowder (C-1) Trail improvements. 

 Trail maintenance work at Hayfields and Black Oak Trails. 

 Vice Mayor Richards: 

 (c) Open Space/Historic Resources 

The Hawthornes/Woods property subcommittee met with Midpeninsula Regional Open 
Space District (MROSD) representatives. Members are pleased with the process of 
looking into options for the property. 

 (d) Conservation Committee 

Meeting on August 28, 2012, the Committee: 

 Approved a tree permit request to remove redwoods at the Ranch House. 

 Adopted guidelines for removing redwoods. 

 Mayor Derwin:  

 (e) Sustainability Committee 

Meeting on August 20, 2012, Committee members: 

 Enjoyed a presentation by Town resident Camille Bossut on High Energy Homes and 
how to identify causes of unnecessary energy use. Ms. Bossut also discussed a 
project that won a Best Environmental Project award. It was based on the hypothesis 
that more than 5% of home energy is consumed by vampire current, such as 
plugloads. In addition, she shared energy-saving tips for various homes, depending 
on the power they use (e.g., conventional versus solar). 

 Heard from Steve Schmidt, developer of the High Energy Homes model and founder 
of High Energy Audits. He announced that the program has exceeded California 
Energy Commission’s energy-reduction goals. He said they expected it would take 
1,000 homes to hit the CEC target, but they did it with only 176. The program has 
signed up 200 households in Mountain View, he told the Committee, which he 
attributes to sending homeowners inserts with their water bills, offering free smart 
strips and hosting educational workshops. 

 Received updates on the Green Towns SunShares group buy program, the Regional 
Integrated Climate Action Planning Suite (RICAPS) project; and Cal Water’s 
conservation goals. 

 Discussed the Tuesday Harvest Series, which starts up again on September 11, 
2012, with a speaker on water harvesting and conservation. Marc Hellmann, founder 
of Earth Energy Landscaping & Premier Ponds, has entitled his talk “Blue is the New 
Green.” 
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Committee member Virginia Bacon reported an estimated count of 576 pools in Town, 
based on a list she obtained via First American Title. According to research, pools use 
49% more energy, so the Committee will target pools next year. 

In addition, Mayor Derwin reported: 

 Los Altos Hills is discussing a controversial proposal to require disclosure of energy 
bills as part of home sales. 

 A Green Home Tour of two or three properties is planned for October 2012. 

 The next Sustainability Committee meeting is scheduled for September 17, 2012. 

 (f) Firewise Committee 

The Committee met on August 9 2012, and: 

 Received an “inside scoop” briefing on the brush fire that burned about five acres 
near Arastradero and Alpine Roads the day before. 

 Discussed the new High Fire Danger Signs program, which is ready to begin. 

 Heard a presentation about a Rapid Notify, Inc. system that uses notification software 
to send alerts out to residents in emergency and disaster situations. Mayor Derwin 
said Portola Valley may consider joining Woodside in making that service available. 
Ms. Hanlon, who also attended the meeting, said she’d like to learn how the system 
handles an overload of calls. 

Mayor Derwin pointed out another service that’s ready to go county-wide, but the 
absence of a Spanish translator in the Sheriff’s Office apparently put it on hold. 

Mayor Derwin also told the Council that a Citizens Emergency and Response 
Preparedness Program (CERPP) refresher class originally scheduled for October 6, 2012 
must be rescheduled. 

 (g) Council of Cities 

Featured at the August 24, 2012 dinner meeting at the Ritz Carlton in Half Moon Bay was 
a historical presentation about the U.S. Marshals Service, presented by Don O’Keefe, 
U.S. Marshal for the Northern District of California. A former Half Moon Bay Police Chief, 
he also served more than 25 years in the San Mateo County Sheriff’s Office. 

For the September 28, 2012 Council of Cities dinner in Belmont, Mayor Derwin expects 
the Hetch Hetchy Reservoir to be the presentation topic. 

 (h) Local Government Commission 

The Local Government Commission has been hosting dinner forums with elected 
officials, to which Councilmembers have standing invitations. Mayor Derwin said she 
attended the last forum, which featured presentations on EcoDistricts by a Portland 
architect and a member of the Portland Sustainability Institute. 

As Mayor Derwin explained, the EcoDistrict concept basically represents a way of 
achieving sustainability rapidly within neighborhoods and districts. One example she 
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relayed involved a housing development near a school, with the graywater from the 
homes used to flush the toilets at the school. 

She said the EcoDistrict discussion brought to mind places such as The Sequoias, where 
sustainability involves not only the built environment but also infrastructure and the 
community of people. 

 (i) City/County Association of Governments (C/CAG) 

At the C/CAG Board meeting on August 9, 2012, one item on the agenda involved a 
legislative update, plus reviewing and acting upon C/CAG legislative policies, priorities, 
positions. As for the resolution prompted by the City of Needles – a Resolution 
Requesting Consideration of Suspension of Implementation or Revision of the California 
Global Warming Solutions Act (AB 32 of 2006) – C/CAG’s Legislative Committee had 
recommended a neutral position be presented to the League of California Cities, which 
will vote on the resolution at its September 7, 2012 conference. 

Mayor Derwin explained to the Council that she spoke up, providing a distilled version of 
Ms. de Garmeaux’s presentation at the Town Council meeting on August 8, 2012, during 
which she (Ms. de Garmeaux) made a strong case for opposing the resolution. The 
argument won over C/CAG, which is now on record in opposition to the resolution. 

An item on the OneBayArea Grant (OBAG) Cycle 2 also was on the C/CAG agenda. 
Adopted by the Metropolitan Transportation Commission (MTC) and the Association of 
Bay Area Governments (ABAG), the program would involve a swap of transportation 
funds with the San Mateo County Transportation Authority and a way for communities to 
opt in. 

Finally, Mayor Derwin said, Executive Director Rich Napier announced his plans to retire 
in October 2012. 

WRITTEN COMMUNICATIONS [7:50 p.m.] 

(5) Town Council August 10, 2012 Weekly Digest 

(a) #6 – Memo from League of California Cities (Peninsula Division) – Ballot for 2012-2013 
Executive Committee of the Peninsula Division and announcement on the League’s 2012 
Annual Conference 

Mayor Derwin will attend the 2012 Annual Conference, Cities Guiding Health Government, 
September 5-7, 2012 in San Diego. 

(6) Town Council August 17, 2012 Weekly Digest 

(a) #5 – Letter from Cliff Lentz, Mayor of Brisbane – Request for appointment to HEART 
Board 

Mayor Derwin reported that Mayor Lentz was reappointed to the HEART (Housing Endowment 
and Regional Trust) Board. 

(7) Town Council August 24, 2012 Weekly Digest – None 

(a) #3 – Newspaper article forwarded by Town Manager – “City Housing Called 
Discriminatory” 
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Mayor Derwin said the article that Town Manager Nick Pegueros included in the Digest was very 
interesting. 

CLOSED SESSION [7:54 p.m.] 

(8) Conference with Real Property Negotiator 

Government Code Section 54956.8 
Properties: 900 Portola Road and Town-owned lots in Blue Oaks subdivision 
Town negotiators: Town Attorney and Councilmember Wengert 
Negotiating parties: Geoff and Colleen Tate 
Under negotiation: price and terms of payment 

REPORT OUT OF CLOSED SESSION 

Ms. Prince reported that Council agreed to the purchase and sale agreement for property located at 900 
Portola Road. 

ADJOURNMENT [8:20 p.m.] 

 
 
 
_____________________________     _________________________ 
Mayor         Town Clerk 
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

1Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   94025-4208
0.0009/12/201246974BOAMENLO PARK

09/12/201200011251 EL CAMINO REAL
09/12/2012
09/12/2012Removal of Broken Key 13457A-A LOCK & ALARM INC

155.00228412

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4334 0.00155.00Vehicle Maintenance

Total:46974Check No. 155.00

Total for A-A LOCK & ALARM INC 155.00

CA   95050
0.0009/12/201246975BOASANTA CLARA

09/12/20126882549 SCOTT BLVD
09/12/201200006050
09/12/2012Blues & BBQ Invites 13458ALMADEN PRESS INC

5,171.6690219

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4146 5,171.665,171.66Community Events Committee

Total:46975Check No. 5,171.66

Total for ALMADEN PRESS INC 5,171.66

CA   94306
0.0009/12/201246976BOAPALO ALTO

09/12/20120048450 CAMBRIDGE AVE
09/12/2012
09/12/2012Annual Membership Renewal 13459ALMANAC

60.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4336 0.0060.00Miscellaneous

Total:46976Check No. 60.00

Total for ALMANAC 60.00

CA   95037
0.0009/12/201246977BOAMORGAN HILL

09/12/201280416170 VINEYARD BLVD. #150
09/12/2012
09/12/2012August Pest Control 13492ANIMAL DAMAGE MGMT INC

310.0061634

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-58-4240 0.00310.00Parks & Fields Maintenance

Total:46977Check No. 310.00

Total for ANIMAL DAMAGE MGMT INC 310.00

CA   94119-2224
0.0009/12/201246978BOASAN FRANCISCO

09/12/20120112P.O. BOX 192224
09/12/2012
09/12/2012Plan Copies 13460ARC

53.18617939

0.00

Amount RelievedInvoice AmountDescriptionGL Number
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

2Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

05-64-4336 0.0053.18Miscellaneous

Total:46978Check No. 53.18

Total for ARC 53.18

IL   60197-5025
0.0009/12/201246979BOACAROL STREAM

09/12/2012877P.O. BOX 5025
09/12/2012
09/12/2012September M/W 13461AT&T (2)

64.06

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4152 0.0064.06Emerg Preparedness Committee

Total:46979Check No. 64.06

Total for AT&T (2) 64.06

CA   94523
0.0009/12/201246980BOAPLEASANT HILL

09/12/20128343381 VINCENT ROAD
09/12/201200006053
09/12/2012Equipment Rentals, Blues & BBQ 13462BACKYARD CARNIVALS

3,785.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4146 3,785.003,785.00Community Events Committee

Total:46980Check No. 3,785.00

Total for BACKYARD CARNIVALS 3,785.00

AZ   85072-3155
0.0009/12/201246981BOAPHOENIX

09/12/20120022P.O. BOX 53155
09/12/2012Bank Card Center
09/12/2012August Statement 13463BANK OF AMERICA

91.41

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4165 0.002.49Sustainability Committee
05-64-4311 0.009.99Internet Service & Web Hosting
05-64-4336 0.0078.93Miscellaneous

Total:46981Check No. 91.41

Total for BANK OF AMERICA 91.41

CA   94028
0.0009/12/201246982BOAPORTOLA VALLEY

09/12/20121156110 GOLDEN OAK DRIVE
09/12/2012
09/12/2012Building Permit Refund 13469ROSS BARDWELL 

269.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4228 0.00269.00Miscellaneous Refunds

Total:46982Check No. 269.00

Total for ROSS BARDWELL 269.00
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

3Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   94028
0.0009/12/201246983BOAPORTOLA VALLEY

09/12/20121159884 PORTOLA ROAD, SUITE A7
09/12/2012
09/12/2012Reimb, Business License Fees 13464BAY AREA LYME FUND

220.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4228 0.00220.00Miscellaneous Refunds

Total:46983Check No. 220.00

Total for BAY AREA LYME FUND 220.00

CA   94229-2703
0.0009/12/201246984BOASACRAMENTO

09/12/20120107ATTN: RETIREMENT PROG ACCTG
09/12/2012FISCAL SERVICES DIVISION
09/12/2012August Retirement 13465CALPERS

13,901.21

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-50-4080 0.0013,901.21Retirement - PERS

Total:46984Check No. 13,901.21

Total for CALPERS 13,901.21

CA   94028
0.0009/12/201246985BOAPORTOLA VALLEY

09/12/2012116015 VISTA VERDE WAY
09/12/201200006060
09/12/2012Band Performance, Blues & BBQ 13515DANIEL CASTRO 

1,500.0022152

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4146 1,500.001,500.00Community Events Committee

Total:46985Check No. 1,500.00

Total for DANIEL CASTRO 1,500.00

CA   94028
0.0009/12/201246986BOAPORTOLA VALLEY

09/12/20121158221 VISTA VERDE
09/12/2012
09/12/2012Refund, Litter Deposit 13467RENA CHNG 

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.00100.00Facility Deposit Refunds

Total:46986Check No. 100.00

Total for RENA CHNG 100.00

WA   98124-1744
0.0009/12/201246987BOASEATTLE

09/12/20120045P.O. BOX 34744
09/12/2012
09/12/2012WiFi, 8/21 - 9/20 13470COMCAST

67.46

0.00

Amount RelievedInvoice AmountDescriptionGL Number

10



 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

4Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

05-64-4318 0.0067.46Telephones

Total:46987Check No. 67.46

Total for COMCAST 67.46

CA   94402
0.0009/12/201246988BOASAN MATEO

09/12/20126221700 S. AMPHLETT BLVD
09/12/2012
09/12/2012July Building Inspections 13517CSG CONSULTANTS INC

2,808.00022699

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-50-4062 0.002,808.00Temp Bldg Inspection

Total:46988Check No. 2,808.00

Total for CSG CONSULTANTS INC 2,808.00

CA   95219
0.0009/12/201246989BOASTOCKTON

09/12/201211553517 FOURTEEN MILE DRIVE
09/12/2012
09/12/2012Facility Deposit Refund 13471MEDINA EARL 

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.00100.00Facility Deposit Refunds

Total:46989Check No. 100.00

Total for MEDINA EARL 100.00

CA   94028
0.0009/12/201246990BOAPORTOLA VALLEY

09/12/201211575 QUAIL
09/12/2012
09/12/2012Refund, Litter Deposit 13468BIRA FELDMAN 

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.00100.00Facility Deposit Refunds

Total:46990Check No. 100.00

Total for BIRA FELDMAN 100.00

   
0.0009/12/201246973BOA

09/12/2012471VIA HAND DELIVERY
09/12/2012
09/12/2012Escrow for 900 Portola Rd. 13473FIRST AMERICAN TITLE COMPANY

100,000.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
45-00-4376 0.00100,000.00900 Portola Road

Total:46973Check No. 100,000.00 H

Total for FIRST AMERICAN TITLE COMPANY 100,000.00
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

5Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   94063
0.0009/12/201246991BOAREDWOOD CITY

09/12/2012558617 VETERANS BLVD, STE. 106
09/12/2012
09/12/2012Refund, Litter Deposit 13474RICHARD GIVENS 

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.00100.00Facility Deposit Refunds

Total:46991Check No. 100.00

Total for RICHARD GIVENS 100.00

CA   94062
0.0009/12/201246992BOAWOODSIDE

09/12/2012706741 MANZANITA ROAD
09/12/2012
09/12/2012Instructor Fees, Summer 2012 13475JEANNIE GOLDMAN 

4,584.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-58-4246 0.004,584.00Instructors & Class Refunds

Total:46992Check No. 4,584.00

Total for JEANNIE GOLDMAN 4,584.00

CA   94028
0.0009/12/201246993BOAPORTOLA VALLEY

09/12/2012115320 ARAPAHOE
09/12/2012
09/12/2012C&D Deposit Refund 13476ANDREW HAMEL 

1,900.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
96-54-4205 0.001,900.00C&D Deposit

Total:46993Check No. 1,900.00

Total for ANDREW HAMEL 1,900.00

AZ   85072-2758
0.0009/12/201246994BOAPHOENIX

09/12/20120289P.O. BOX 52758
09/12/2012
09/12/2012Field Supplies 13477HORIZON

526.44

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-66-4342 0.00526.44Landscape Supplies & Services

Total:46994Check No. 526.44

Total for HORIZON 526.44

CA   94028
0.0009/12/201246995BOAPORTOLA VALLEY

09/12/201211524370 ALPINE ROAD, SUITE 209
09/12/2012
09/12/2012Reimb, Business License Fees 13480IAHB

360.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4228 0.00360.00Miscellaneous Refunds
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

6Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

Total:46995Check No. 360.00

Total for IAHB 360.00

MD   21264-4553
0.0009/12/201246996BOABALTIMORE

09/12/20120084C/O M&T BANK
09/12/2012VANTAGE POINT TFER AGTS-304617
09/12/2012August, Deferred Compensation 13478ICMA

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-00-2557 0.00100.00Defer Comp

Total:46996Check No. 100.00

Total for ICMA 100.00

MI   49464
0.0009/12/201246997BOAZEELAND

09/12/20121361P.O. BOX 51
09/12/201200006058
09/12/2012Port Emer Radio Transmitter 13518INFORMATION STATION SPECIALIST

13,534.501021207-A

0.00

Amount RelievedInvoice AmountDescriptionGL Number
30-70-4478 13,534.5013,534.50CIP12/13 Equipment

Total:46997Check No. 13,534.50

Total for INFORMATION STATION SPECIAL 13,534.50

CA   94546
0.0009/12/201246998BOACASTRO VALLEY

09/12/2012115120885 REDWOOD ROAD, SUITE 202
09/12/201200006066
09/12/2012Gann Review 13511KEVIN W. HARPER, CPA & ASSOC

1,910.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-54-4214 1,910.001,910.00Miscellaneous Consultants

Total:46998Check No. 1,910.00

Total for KEVIN W. HARPER, CPA & ASSOC 1,910.00

CA   94028
0.0009/12/201246999BOAPORTOLA VALLEY

09/12/201264735 ANTONIO COURT
09/12/2012
09/12/2012Refund, Temp Occupancy Dep 13482RENE LACERTE 

10,000.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
96-54-4207 0.0010,000.00Deposit Refunds, Other Charges

Total:46999Check No. 10,000.00

Total for RENE LACERTE 10,000.00
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

7Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   94523
0.0009/12/201247000BOAPLEASANT HILL

09/12/20128793478 BUSKIRK AVENUE
09/12/2012
09/12/2012Audit Services 13483MAZE & ASSOCIATES

65.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-54-4180 0.0065.00Accounting & Auditing

Total:47000Check No. 65.00

Total for MAZE & ASSOCIATES 65.00

CA   94028
0.0009/12/201247001BOAPORTOLA VALLEY

09/12/2012553
09/12/2012
09/12/2012Refund, C&D Deposit 13484MARTIN MILLER 

3,100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
96-54-4205 0.003,100.00C&D Deposit

Total:47001Check No. 3,100.00

Total for MARTIN MILLER 3,100.00

CA   94028
0.0009/12/201247002BOAPORTOLA VALLEY

09/12/20129004540 ALPINE ROAD
09/12/2012
09/12/2012Reimb, PV Adult Soccer 13485JON MYERS 

1,861.94

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4160 0.001,861.94Parks & Rec Adult Sports

Total:47002Check No. 1,861.94

Total for JON MYERS 1,861.94

   
0.0009/12/201247003BOA

09/12/2012806
09/12/2012
09/12/2012NNA Member Dues, Hanlon 13481NAT'L NOTARY ASSN

52.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4322 0.0052.00Dues

Total:47003Check No. 52.00

Total for NAT'L NOTARY ASSN 52.00

CA   95008
0.0009/12/201247004BOACAMPBELL

09/12/2012961197 EAST HAMILTON AVE
09/12/201200006062
09/12/2012Digitization of Plans 13512PEELLE TECHNOLOGIES, INC

999.36TOPV1958

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-54-4208 999.36999.36GIS Mapping
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

8Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   95008
0.0009/12/201247004BOACAMPBELL

09/12/2012961197 EAST HAMILTON AVE
09/12/201200006061
09/12/2012Digitization of Plans 13513PEELLE TECHNOLOGIES, INC

620.37TOPV1957

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-54-4208 620.37620.37GIS Mapping

Total:47004Check No. 1,619.73

Total for PEELLE TECHNOLOGIES, INC 1,619.73

   
0.0009/12/201247005BOA

09/12/20120108VIA EFT
09/12/2012
09/12/2012September Health Premium 13486PERS HEALTH

14,136.54

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-50-4086 0.0014,136.54Health Insurance Medical

Total:47005Check No. 14,136.54

Total for PERS HEALTH 14,136.54

CA   95899-7300
0.0009/12/201247006BOASACRAMENTO

09/12/20120109BOX 997300
09/12/2012
09/12/2012August Statements 13487PG&E

255.91

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4330 0.00255.91Utilities

Total:47006Check No. 255.91

Total for PG&E 255.91

CA   94028
0.0009/12/201247007BOAPORTOLA VALLEY

09/12/201273629 VALLEY OAK
09/12/2012
09/12/2012Refund, C & D Deposit 13493PORTOLA VALLEY ASSOCIATES

3,800.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
96-54-4205 0.003,800.00C&D Deposit

Total:47007Check No. 3,800.00

Total for PORTOLA VALLEY ASSOCIATES 3,800.00

CA   94028
0.0009/12/201247008BOAPORTOLA VALLEY

09/12/20120114112 PORTOLA VALLEY ROAD
09/12/2012
09/12/2012August Statement 13488PORTOLA VALLEY HARDWARE

722.48

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-58-4240 0.00402.54Parks & Fields Maintenance
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

9Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

05-66-4340 0.00319.94Building Maint Equip & Supp

Total:47008Check No. 722.48

Total for PORTOLA VALLEY HARDWARE 722.48

CA   94302-1533
0.0009/12/201247009BOAPALO ALTO

09/12/2012944P.O. BOX 1533
09/12/201200006054
09/12/2012Supplies & Repairs, Plotter 13489PRINTER ASSIST

850.486407

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4308 850.48850.48Office Supplies

Total:47009Check No. 850.48

Total for PRINTER ASSIST 850.48

CA   94028
0.0009/12/201247010BOAPORTOLA VALLEY

09/12/2012115055 ADAIR LANE
09/12/2012
09/12/2012Refund, Facility Deposit 13490GINA RAYFIELD 

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.00100.00Facility Deposit Refunds

Total:47010Check No. 100.00

Total for GINA RAYFIELD 100.00

CA   94028
0.0009/12/201247011BOAPORTOLA VALLEY

09/12/2012422115 PORTOLA ROAD
09/12/2012
09/12/2012F-150 Maintenance 13491RON RAMIES AUTOMOTIVE, INC.

425.7439272

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4334 0.00425.74Vehicle Maintenance

Total:47011Check No. 425.74

Total for RON RAMIES AUTOMOTIVE, INC. 425.74

CA   95131
0.0009/12/201247012BOASAN JOSE

09/12/201211491261 BRIARBERRY COURT
09/12/2012
09/12/2012Instructor Fees, Summer 2012 13494ERIC ROSEN 

348.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-58-4246 0.00348.00Instructors & Class Refunds

Total:47012Check No. 348.00

Total for ERIC ROSEN 348.00
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:
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Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   94063-0978
0.0009/12/201247013BOAREDWOOD CITY

09/12/20120119400 COUNTY CENTER
09/12/2012OFFICE OF EMERGENCY SERVICES
09/12/20121st Qtr. Law Enforcement 13496SAN MATEO SHERIFF

217,024.259292

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-62-4282 0.00154,057.25San Mateo County Sheriff's Ofc
30-62-4284 0.0062,967.00COPS Addl Traffic Patrols

Total:47013Check No. 217,024.25

Total for SAN MATEO SHERIFF 217,024.25

CA   91185-1510
0.0009/12/201247014BOAPASADENA

09/12/20120199DEPT. LA 21510
09/12/2012
09/12/2012August Copies 13498SHARP BUSINESS SYSTEMS

18.39C750524-541

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4308 0.0018.39Office Supplies

Total:47014Check No. 18.39

Total for SHARP BUSINESS SYSTEMS 18.39

CA   94301
0.0009/12/201247015BOAPALO ALTO

09/12/20121147558 WAVERLY STREET, SUITE 200
09/12/2012
09/12/2012Refund, Facility Deposit 13497SHOPKICK

100.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.00100.00Facility Deposit Refunds

Total:47015Check No. 100.00

Total for SHOPKICK 100.00

CA   95009
0.0009/12/201247016BOACAMPBELL

09/12/2012842P.O. BOX 84
09/12/2012
09/12/2012Fertilizer for Fields 13499SIERRA PACIFIC TURF SUPPLY INC

470.890383012-IN

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-58-4240 0.00470.89Parks & Fields Maintenance

Total:47016Check No. 470.89

Total for SIERRA PACIFIC TURF SUPPLY IN 470.89

CA   94030
0.0009/12/201247017BOAMILLBRAE

09/12/20120118ATTN: FRAN NELSON
09/12/2012City of Millbrae
09/12/2012Annual Dues, 2012 13495SMC CITY MGRS' ASSN

250.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

11Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

05-64-4322 0.00250.00Dues

Total:47017Check No. 250.00

Total for SMC CITY MGRS' ASSN 250.00

CA   94025-4736
0.0009/12/201247018BOAMENLO PARK

09/12/20120121770 MENLO AVENUE
09/12/2012
09/12/2012July 19 - August 16 Statement 13500SPANGLE & ASSOCIATES

40,981.40

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4140 0.002,414.00ASCC
05-52-4162 0.004,826.00Planning Committee
05-54-4196 0.0014,412.60Planner
96-54-4198 0.0019,328.80Planner - Charges to Appls

Total:47018Check No. 40,981.40

Total for SPANGLE & ASSOCIATES 40,981.40

IA   50368-9020
0.0009/12/201247019BOADES MOINES

09/12/2012430STAPLES CREDIT PLAN
09/12/2012
09/12/2012July Statement 13501STAPLES

722.29

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4308 0.00722.29Office Supplies

Total:47019Check No. 722.29

Total for STAPLES 722.29

CA   90074-8170
0.0009/12/201247020BOALOS ANGELES

09/12/20120122PO BOX 748170
09/12/2012
09/12/2012September Premium 13502STATE COMP INSURANCE FUND

3,226.67

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-50-4094 0.003,226.67Worker's Compensation

Total:47020Check No. 3,226.67

Total for STATE COMP INSURANCE FUND 3,226.67

CA   94025
0.0009/12/201247021BOAMENLO PARK

09/12/2012791165 JEFFERSON DRIVE
09/12/201200006056
09/12/2012Props for Annual Blues & BBQ 13503THEME PARTY PRODUCTIONS

535.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4146 535.00535.00Community Events Committee

Total:47021Check No. 535.00
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 9:26 am
09/07/201209/12/2012

INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

12Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

Total for THEME PARTY PRODUCTIONS 535.00

CA   95054
0.0009/12/201247022BOASANTA CLARA

09/12/2012955425 ALDO AVENUE
09/12/2012
09/12/2012July Bi-Monthly Maintenance 13504THERMAL MECHANICAL, INC

1,426.00PM-53111

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-66-4346 0.001,426.00Mechanical Sys Maint & Repair

Total:47022Check No. 1,426.00

Total for THERMAL MECHANICAL, INC 1,426.00

CA   95125
0.0009/12/201247023BOASAN JOSE

09/12/20128391198 NEVADA AVE
09/12/2012
09/12/2012Trail Work, Weed Removal 13506TREE SPECIALIST

5,600.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
20-60-4270 0.005,600.00Trail Surface Rehabilitation

Total:47023Check No. 5,600.00

Total for TREE SPECIALIST 5,600.00

CA   94028
0.0009/12/201247024BOAPORTOLA VALLEY

09/12/2012114641 STONEGATE
09/12/2012
09/12/2012Refund, Facility Deposit 13507RICHARD VAUGHN 

1,000.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.001,000.00Facility Deposit Refunds

Total:47024Check No. 1,000.00

Total for RICHARD VAUGHN 1,000.00

CA   94539
0.0009/12/201247025BOAFREMONT

09/12/20121145423 BECADO DRIVE
09/12/2012Wynn Kageyama
09/12/2012Traffic Safety Prog, Bike Comm 13508VENTANA EDU

300.0044

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4143 0.00300.00BicyclePedTraffic Committee

Total:47025Check No. 300.00

Total for VENTANA EDU 300.00
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INVOICE APPROVAL LIST REPORT - DETAIL WITH GL DIST

TOWN OF PORTOLA VALLEY
Time:
Date:

13Page:

Check Amount
Check Date

Invoice Description1Vendor Name Ref No. Discount Date
PO No. Pay DateInvoice Description2Vendor Name Line 2

Due Date

Invoice Number

Vendor NumberVendor Address
City Bank
State/Province     Zip/Postal

Discount AmountCheck No.
Taxes Withheld

CA   94028
0.0009/12/201247026BOAPORTOLA VALLEY

09/12/2012135315 VISTA VERDE WAY
09/12/201200006065
09/12/2012Opening Act, Blues & BBQ 13516VISTA VERDE ASSOCIATES INC

900.0022153

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-52-4146 900.00900.00Community Events Committee

Total:47026Check No. 900.00

Total for VISTA VERDE ASSOCIATES INC 900.00

CA   94028
0.0009/12/201247027BOAPORTOLA VALLEY

09/12/20121144346 WAYSIDE ROAD
09/12/2012
09/12/2012Refund, Facility Deposit 13509WEI MIN WANG 

1,000.00

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-56-4226 0.001,000.00Facility Deposit Refunds

Total:47027Check No. 1,000.00

Total for WEI MIN WANG 1,000.00

CA   94062
0.0009/12/201247028BOAWOODSIDE

09/12/20127093111 WOODSIDE ROAD
09/12/2012
09/12/2012Signage, High Fire Danger 13510WOODSIDE FIRE PROTECTION DISTR

41.12PV-Town-1

0.00

Amount RelievedInvoice AmountDescriptionGL Number
05-64-4333 0.0041.12Fire Prevention

Total:47028Check No. 41.12

Total for WOODSIDE FIRE PROTECTION DI 41.12

0.00

100,000.00

462,704.75

462,704.75

362,704.75

Net Total:
Less Hand Check Total:

Grand Total:

Total Invoices: 57 Less Credit Memos:

Outstanding Invoice Total:
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TOWN OF PORTOLA VALLEY 
Warrant Disbursement Journal 

September 12, 2012 
 
 

Claims totaling $462,704.75 having been duly examined by me and found to be correct are hereby approved and verified by 
me as due bills against the Town of Portola Valley. 
 
 
 
 

Date________________    ________________________________ 
Nick Pegueros, Treasurer 
 
 

 
 
Motion having been duly made and seconded, the above claims are hereby approved and allowed for payment. 
 
Signed and sealed this (Date) _____________________ 
 
 
_______________________________                             _________________________________ 
Sharon Hanlon, Town Clerk     Mayor  
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______________________________ _____________________________ 
 
TO:  Mayor and Members of the Town Council 
 
FROM: Stacie Nerdahl, Acting Administrative Services Director 
 
DATE: September 12, 2012  
 
RE: Response to 2011-12 Grand Jury Report 
 Does San Mateo County Need 13 Separate Police Dispatch Centers?  
 
 
RECOMMENDATION 
It is recommended that the Town Council review and authorize Mayor Derwin to send 
the attached letter of response to Honorable Gerald J. Buchwald, Judge of the Superior 
Court, regarding the Civil Grand Jury Report on Does San Mateo County Need 13 
Separate Police Dispatch Centers? 
 
 
BACKGROUND 
Each year the County’s Civil Grand Jury continues its role of providing oversight of the 
operations of local governments, school districts and special districts. This year, the 
Grand Jury examined and issued reports for 12 issues, including the above referenced 
report. The Town is now requested to respond to the Grand Jury within 90 days. 
Because the Town contracts with the San Mateo County Sheriff’s Department for law 
enforcement services, including police dispatch, the Town will cooperate with the 
County Sheriff’s Department for implementation of police dispatch services as 
determined. 
 
The Town Attorney’s office has reviewed the attached draft letter for the Mayor’s 
signature in response to the Grand Jury’s findings. 
 
 
ATTACHMENTS  
1. Letter of Response 
2. Exhibit A – Grand Jury Report – Does San Mateo County Need 13 Separate Police 

Dispatch Centers? 
 

 
 

APPROVED – Nick Pegueros, Town Manager 
 

MEMORANDUM
 

TOWN OF PORTOLA VALLEY

22



Town of Portola Valley 
Town Hall: 765 Portola Road, Portola Valley, CA 94028 Tel: (650) 851-1700 Fax: (650) 851-4677 

 
 
 
 
 
 
 
September 12, 2012 
 
 
 
The Honorable Gerald J. Buchwald 
Judge of the Superior Court 
Hall of Justice 
400 County Center, 8th floor 
Redwood City, CA 94063-1655 
 
 RE: Response to 2011-12 Grand Jury Report  
  Does San Mateo County Need 13 Separate Police Dispatch Centers? 
 
Dear Judge Buchwald: 
 
 The Town Council for the Town of Portola Valley (“Town”) has reviewed the 
recommendations in the above-referenced Grand Jury Report that affect the Town and 
approved the following responses at its public meeting on September 12, 2012: 
 
Does San Mateo County Need 13 Separate Police Dispatch Centers? 
 
Recommendation No. 1 
“Off-peak hour” programs be implemented in which smaller cities contract with larger 
dispatch centers to take over dispatch during off-peak hours such that no city has fewer 
than two dispatchers on duty at any one time. 
 
 Response No. 1 
 The Town contracts with the San Mateo County Sheriff’s Department for law 

enforcement services, including dispatch services. Therefore, the Town is not in 
a position to implement this recommendation. The Town will cooperate with the 
Sheriff’s Department, as necessary, to implement this recommendation. 

 
Recommendation No. 2 
The City Council members take a leadership role on behalf of their constituents to drive 
consolidation of police dispatch across the County. 
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Honorable Gerald J. Buchwald 
Page 2 
 
 
 

N:\Grand Jury\Police Dispatch Centers in SMC.doc 

 Response No. 2 
 The Town contracts with the San Mateo County Sheriff’s Department for law 

enforcement services, including dispatch services. Therefore, the Town is not in 
a position to implement this recommendation. The Town will cooperate with the 
Sheriff’s Department, as necessary, to implement this recommendation. 

 
The Town thanks the Grand Jury for its investigation into this complex issue and for 
bringing this matter to our attention in an informative and thorough manner. Please let 
me know if you require additional information. 
 
 
      Sincerely, 
 
 
 
      Maryann Moise Derwin   
      Mayor 
 
cc: Town Council 
 Town Manager 
 Town Attorney 
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Does San Mateo County Need 13 Separate Police 
Dispatch Centers?  

 

Issue | Background | Findings | Conclusions | Recommendations | Responses | Attachments 

 
Issue   

 

Are multiple independent police dispatch centers in San Mateo County necessary or cost 
effective?  
  

Summary 
 
The population of the cities of San Mateo County is 720,000.  This population is served by 15 
fire departments and/or districts, including the County’s, and 16 police departments including the 
Sheriff.1 There is one dispatch center that deploys emergency information for fire and medical 
emergencies. Thirteen separate dispatch centers deploy emergency information for police. 
 
Dispatch centers are those that respond to 9-1-1 calls for fire, medical and police. This Grand 
Jury report focuses on the redundancy of police dispatch centers in our County. 
 
The Grand Jury advocates for continued consolidation of police dispatch services.  Consolidation 
is good fiscal policy. All the cities that have consolidated—and the taxpayers in those cities—
have benefitted fiscally from consolidation. Cities that have consolidated with other cities spend 
on average $11.59 less per 9-1-1 call.  Furthermore, dispatch consolidation enhances safety 
because it provides dispatch depth for handling large emergencies, justifies having a dedicated 
dispatch team not distracted by tangential responsibilities, and provides better training programs 
for the intense dispatcher job. Cities that have consolidated this service with other cities report no 
drop-off in the quality of service. 
 
During the last 12 years, efforts to consolidate dispatch have been successful. The number of 
police dispatch centers has been reduced from 22 to 13. To continue and to accelerate the 
process, the elected leaders of the cities of San Mateo County should drive the effort to 
consolidate dispatch services and should not be distracted by perceived problems and pressures 
to resist change.  Also smaller cities should contract with larger cities or the County Public 
Safety Communications Center to manage police dispatch during off-peak hours such that no 
city has less than two dispatchers on duty at any one time. 
 

Background  

 
Public safety dispatchers work in dispatch centers and are responsible for dispatching fire and 
medical crews and/or law enforcement officers to emergencies that occur within their 

 
                                                                                                               
 
                                                                               1

                                                          

 

1
 Excludes the police district of Broadmoor. 
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jurisdictions. Dispatch centers receive and document incoming calls, transmit messages to 
appropriate personnel, and maintain logs of the daily activities with the help of computer aided 
dispatch systems (CADs).  They operate 24 hours per day, 365 days per year. 
 
What happens when you call 9-1-1 from a landline in San Mateo County? All 9-1-1 calls in 
San Mateo County are transmitted to dispatch centers. If you are calling 9-1-1 from a landline in 
one of the cities in Figure 1, your call will be received directly by dispatchers at the San Mateo 
County Public Safety Communications Center (PSC). The information you provide will be 
entered into a CAD that police dispatchers and dispatchers for fire and medical emergency at the 
PSC can instantly see. If you are calling from a landline in one of the cities in Figure 2, a 
dispatcher in a local police department will answer your call. If the call involves medical 
emergency or fire, that call will be forwarded to the PSC and entered into the CAD system there. 
The dispatcher answering the call will see the address from which a landline call is made. 
 
What happens when you call 9-1-1 from a cell phone in San Mateo County? 
If you are calling from a cell phone, the CAD will determine the area from which you are calling, 
but not your specific location, so more information will be required from you. Also, if there are 
no cell towers to triangulate your call, your call will be automatically routed to the California 
Highway Patrol, and several minutes may pass until you are connected to the nearest dispatch 
center. Forty to 60 percent of calls are from cell phones.  
 
Fire and Medical dispatch 

There are 15 different fire departments or districts in San Mateo County Whether your call goes 
to the PSC directly as in Figure 1, or the call is forwarded from a police station per Figure 2, all 
9-1-1 calls for fire and emergency medical services in the County are dispatched through a single 
operation, the PSC. 
 
When you connect with the PSC for fire or emergency medical, the PSC will dispatch an 
Advanced Life Support provider from the closest fire station and the closest ambulance to the 
scene regardless of what city or district those emergency vehicles are in. If you live in an urban 
area, emergency personnel from your fire department should arrive within 6 minutes and an 
ambulance (or transport vehicle, as ambulances are sometimes called) should arrive within 13 
minutes of your call—unless the ambulance call is specifically cancelled. Of non-police calls, 
about 4 percent are for fire and over 60 percent are for medical help. Others are for lock-outs and 
other non-emergency requests.  
 
Police Dispatch 

There are 16 Police Departments, including the San Mateo County Sheriff, in San Mateo County. 
Thirteen of those departments (including the Sheriff) maintain their own police dispatch. Two 
departments contract with other cities and one department contracts with the County for police 
dispatch.  Five cities in the County do not have their own police departments; they contract with 
the Sheriff’s Office for all police services including dispatch.  This report focuses on police 
dispatch and the potential for consolidating police dispatch services. 
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Figure 1 

   
 

 

 

 

 

Figure 2 
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Issues Pertaining to the Consolidation of Police Dispatch 

Table 1 below shows how the 20 cities in San Mateo County, arranged by population, provide 
dispatch services. It is designed to show which cities contract out services, which cities manage 
their own and the comparative costs. With respect to call volume, note that some cities define 
call volume as the total number of calls received, while others define call volume as the number 
of calls to which dispatchers respond. With respect to the number of dispatchers, some cities may 
employ per diem dispatchers not included here and, in many cities, dispatchers have duties in 
addition to dispatch.  
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Table 1 

 
SAN MATEO COUNTY CITIES THAT CONTRACT FOR POLICE DISPATCH 

     
Agency Contracts With 

 

Population 

2010 

Call Volume #  

Dispatchers 

Annual Cost  ($) Cost per Call ($) 

Brisbane City of San Mateo 4,282 7,778  140,000 18  

Town of Portola Valley County* 4,353 2,454  40,820 17 

Town of Woodside County* 5,287 5,289  81,906 15 

Half Moon Bay County* 11,324 13,525  203,341 15 

Millbrae County* 21,532 21,000  233,832 11 

East Palo Alto County 28,155 32,000  799,081 25 

San Carlos County* 28,406 28,480**  461,000 17 

Pacifica SSF 37,234              28,196  600,000 21 

*Also contracts for police services with County Sheriff                 Average $18.45 

** 1year call volume before going to County       

       
 SAN MATEO COUNTY CITIES THAT PROVIDE OWN POLICE DISPATCH 

 

Town of Atherton  7,500 6865                  9* $328,392  48 

Hillsborough  10,825 12,101 4 616,000 51 

Belmont  25,835 27,525 5 729,936 27 

Burlingame  28,806 30,864 6 891,491 29 

Foster City  30,567 32,241 6 911,000 28 

Menlo Park  32,026 44,161 8 1,583,192   39 

San Bruno  41,114 28,959 6 831,714 29 

South San Francisco  63,632 62,613 13 2,041,922 32 

Redwood City  76,814 79,930 11 2,163,799 27 

City of San Mateo  97,207 68,767 13 1,881,747 27 

Daly City  101,823 72,632 16 2,041,305 28  

 

   
 

 

 Average $30.04 

      
* Atherton employs 9 part-time dispatchers. 

Note: Some call volumes were extrapolated from less than 12 months data. Pacifica has been with SSF since 10/3/11. 

Colma is not listed above because it contracts only its nighttime coverage to SSF and because its high cost per call is anomalous.  

Data for Colma is 1,792 population, 7,162 calls per year, 5 dispatchers, annual cost of $897,700 and average cost per call of 

$125.   
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1. Cost Effectiveness 

The data from Table 1 demonstrate that it is less expensive to consolidate services with another 
agency than to run a standalone dispatch operation. The average cost per call for cities that 
contract out dispatch services is $18.45 while the average cost for cities that operate their own 
dispatch is $30.04. Not shown in Table 1 is that cities such as San Mateo, Redwood City, Menlo 
Park and South San Francisco can reduce their costs by bringing in one or more partners.  As one 
city manager told the Grand Jury: expect a 15% to 20% in cost savings just from sharing 
overhead. 
 
2. Dispatch Depth 

Some small cities, per Table 1 above, have just a few dispatchers and may have only one 
dispatcher on duty at any given time.  
 
For example, when the gas line in San Bruno exploded on September 9, 2010, at about 6:11 pm, 
there was only one dispatcher on duty in the San Bruno Police Department to handle a huge 
volume of 9-1-1 calls. The dispatcher was soon joined by one person from the Records 
Department, but they were overwhelmed by the number of calls. About 26 minutes later, 
personnel from the PSC and others arrived in San Bruno and set up Emergency Dispatch at the 
scene.  
 
To prevent the one-dispatcher scenario, Colma has contracted with South San Francisco for night 
dispatch service. South San Francisco has a minimum of two dispatchers on duty at all times. 
The PSC has a minimum of 9 dispatchers at all times. All those interviewed believe that 
maintaining depth in dispatch centers is desirable.  
 
Related to dispatch depth, some smaller cities lack critical mass to employ dispatchers or 
dispatch supervisors who are fully dedicated to the dispatch role.  In these cases they are asked to 
assume additional responsibilities.  Some of those interviewed by the Grand Jury expressed 
strong feelings that a dispatcher’s job is intense and should not be combined with other-
distracting responsibilities. 
 
3. Levels of Service 

Each city establishes its own level of service for police.  For instance, some police departments 
respond to non-injury auto accidents while others do not.  Concern is sometimes raised that the 
consolidated police dispatch center cannot handle these differences between jurisdictions 
effectively.  In interviews the Grand Jury learned that these differences are typically 
accommodated without problem. 
 
4. Technology Infrastructure 

Every police dispatch center depends upon a complex assortment of hardware and software 
including CAD systems, records management systems and either digital or analog radio 
communications systems.  From interviews the Grand Jury found that CAD systems used by the 
PSC and city police dispatch centers generally are not interoperable.  Various system vendors 
and technologies have been utilized across the County.  There are also new and emerging federal 
standards for public safety communications systems and, in some cases, federal grants are 
available for local government agencies to upgrade to newer systems.  
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Given the diversity of CAD, records management and communications systems used in law 
enforcement agencies across the County, systems migration represents an important factor to be 
evaluated whenever consolidation of dispatch centers is being considered.  From interviews, the 
Grand Jury learned that technology consolidation can be and has been managed effectively in the 
several cases of police dispatch consolidation already completed in the County. 
 

5. Some Police Dispatch Consolidation Experiences 

Within San Mateo County three cities have contracted with other cities to provide dispatch 
services (not including the contracting of over-night dispatch by Colma to South San Francisco).  
 
San Carlos – Menlo Park.  In 2006, San Carlos contracted with Menlo Park for dispatch 
services.  A 2008 report by the San Mateo County Civil Grand Jury investigated the impact of 
the consolidation.2  The report noted that the one-time cost to the San Carlos Police Department 
for CAD and records management system consolidation was $186,000.  But the report also said 
that consolidation saved San Carlos approximately $244,000 per year in reduced staffing costs, 
such that even in the first year savings were achieved. The report said that call response times for 
both cities remained at the same three to five  minutes level that they were prior to the 
consolidation.  The report concluded that the dispatch center consolidation “…has allowed both 
communities to have access to a state-of-the-art communications system that greatly enhances 
the ability of the police dispatchers to serve a much larger geographical area and still maintain 
the former high level of service.  In the process, the consolidation has been financially beneficial 
to both SCPD and MPPD.”  It should be noted that San Carlos contracted with the County 
Sheriff’s office for all law enforcement services including dispatch in late 2010. 
 
Pacifica – South San Francisco.  In 2011, as part of overall city budget cuts of $1.5 million, the 
Pacifica Police Department was asked to reduce department expenses by $630,000 per year.  The 
Pacifica City Council approved the Police Department’s recommendation to contract its police 
dispatch services to South San Francisco, saving Pacifica approximately $300,000 per year.   As 
was the case with San Carlos and Menlo Park, equipment modifications were required, and 
Pacifica received a $300,000 federal grant to install a new and compatible records management 
system. Pacifica expected to save $280,000 to $300,000 in its first year of outsourcing dispatch 
services, although there were cost overruns in the transition.  An official from Pacifica told that 
Grand Jury that the first six months with South San Francisco police dispatch has been excellent 
with the transition being almost seamless with no observable impact on response times. 
 
Brisbane – San Mateo. In 2003, the City of Brisbane ended its contract for police dispatch with 
the PSC and contracted instead with the City of San Mateo, in order to take advantage of 
expanded services including a modernized records management system that the merger would 
provide. New software was required for the change. There was no fiscal impact cited for this 
change.3 The current annual cost to Brisbane is $140,000.   

                                                           

2
 http://www.sanmateocourt.org/documents/grand_jury/2007/police_com_services.pdf 

3
 http://mail.smrn.com/pipermail/brsnet/2003-August/000348.html Staff reports. See VIII, item A. 
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In interviews the Grand Jury heard that South San Francisco, the City of San Mateo, Menlo Park, 
Redwood City, and the PSC all have the capacity to extend their dispatch services to additional 
cities. 
 

6. The County Dispatch Option 

As was noted above, the dispatch relationship between Menlo Park and San Carlos ended when 
San Carlos contracted with the San Mateo County Sheriff for police services. All cities that 
contract with the Sheriff for police also use the PSC for dispatch, per Table 1 above. Six cities 
contract with the PSC through the Sheriff, and one city, East Palo Alto, has its own police 
department but contracts with the PSC for dispatch.  
 
The PSC employs 10 police dispatchers and 15 fire dispatchers.  Eight of its dispatchers are 
cross- trained to execute all dispatch duties.  There are at least nine dispatchers and one 
supervisor on duty at all times.  While the fire / medical dispatch function in the PSC has a back-
up agreement with the City of Redwood City, the police dispatch function has no back-up 
agreement with another facility. 
 
The PSC with the Sheriff’s Office has operated a records management system called Tiburon 
since 1999.  While it was state-of-the-art at the time, technology has evolved to the point where 
it is now lacking important capabilities that other local dispatch operations have.  The Sheriff’s 
Office is now in the process of transitioning to a newer records management system called 
RIMS, which is also used by many police dispatch operations in the County, including Daly 
City, South San Francisco, Foster City, Menlo Park, Pacifica, Half Moon Bay, San Carlos, 
Belmont, Atherton, East Palo Alto and Redwood City.  The conversion, expected to be complete 
by the end of 2012, will enhance interoperability with other cities using the RIMS system and 
make it easier for more cities to contract with the Sheriff for police and dispatch services in the 
future. 
 
Most individuals from the cities interviewed by the Grand Jury said it would not be viable for the 
PSC to become the sole provider of police dispatch services in the County because: 
 

• The PSC does not currently have the physical capacity at its present location to absorb all 
County police dispatch. 

• There should be at least one other dispatch center in the County, in a geographically 
disparate area, to manage risk. 

 
7. Police vs. Fire Dispatch 

The PSC is the dispatch center for the County-wide “mutual aid” system. This means that in an 
emergency, whether it is for fire or police or both, public safety officials are directed to respond 
regardless of geographical boundaries. It is a seamless response system which is admired by all 
those interviewed by the Grand Jury. 
 
Fire and emergency dispatch and police dispatch operate over different networks, due in part to 
historical factors. However, there are real differences in response requirements. Fire and 
emergency response situations tend to be what are called “static” or focused on one location.  
When a dispatcher deals with a medical emergency he or she works from a computer driven 

32



 

 

9 

protocol in which the problem is ascertained and advice to deal with it is given to the caller while 
help is on the way. 
 
Police response situations are by contrast often “dynamic” or in motion, requiring more two-way 
communication between dispatchers and police officers in the field and potentially more 
cooperation in the field. Much of the call volume is “police initiated” rather than citizen initiated, 
informing the dispatcher, for example, that the police officer is involved with a traffic violation.  
 
The Sheriff’s geographical jurisdiction is countywide, and so is the coverage for its primary and 
secondary channels.  A County-wide Mutual Aid Channel (called the Green Channel) is common 
to all police agencies in the County and all dispatch centers.  It allows for communications 
coordination for incidents requiring mutual aid or communication between agencies where the 
scope of communication is larger than the one provided by agency primary channel, and supports 
the adage that “crime knows no boundaries.”  Car chases would be a common Green Channel 
use. The footprint for the Green Channel is San Francisco to south of Mountain View.  The 
County also operates a Homeland Security funded service called “cop link” linking San Mateo 
and its cities to other counties in our geographical region. 
 
8. Other Attempts Made To Consolidate Police Dispatch Services 

The City Managers in the County have been considering and promoting the sharing of police 
dispatch and other services for 12 years and under the pressure of shrinking revenues have been 
making incremental progress. However, in interviews the Grand Jury was told that there is 
continual reluctance from some City Councils to institute change, in part due to reluctance to 
give up local autonomy.  
 

Investigation  

 
To research this report, the San Mateo County Civil Grand Jury surveyed the Cities and police 
departments of the County and interviewed: 
 

• Representatives from the County Communications Public Safety Center 

• A City Manager representing the Association of City Managers 

• Two Fire Chiefs 

• Three Police Chiefs and other police personnel 

• A Sheriff’s Office representative. 
 

Findings 
 
The Grand Jury finds that: 
 

1. In San Mateo County there are 15 different fire departments or districts, all of which use 
the Public Safety Communications Center for dispatch.  The Redwood City Fire Station 
on Marshall Street is the back-up facility for fire dispatch.  
 

2. There are 16 Police Departments in the County, including the San Mateo County Sheriff.   
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3. The number of police dispatch centers in the County has been reduced from 22 to 13 over 

the last 12 years. 
 

4. For those cities operating their own dispatch centers the average cost per call is $30.04. 
For those cities contracting out dispatch the average cost per call is $18.45.  Some of the 
cost difference is due to the fact that dispatchers in many cities perform additional duties 
while cities that contract out are just paying for dispatch services.   
 

5. Pacifica and San Carlos each realized large cost savings when they contracted with other 
cities for police dispatch.   These savings, taken together with the low cost per call noted 
above for cities contracting out dispatch, demonstrate that consolidation of police 
dispatch represents a significant cost reduction opportunity for cities with a standalone 
police dispatch function. 

 
6. Some municipal police dispatch centers have only one dispatcher on duty at certain times. 

Some have a minimum of two. 
 
7. Larger police dispatch centers have dedicated dispatch teams, not distracted by tangential 

responsibilities, and tend to provide better training programs for the intense dispatch job. 
 

8. The PSC has a minimum of nine dispatchers on duty at all times. 
 

9. There is no back-up for the law enforcement dispatch portion of the PSC, even though the 
PSC itself is a back-up center for other police dispatch centers in the County. 

 
10. No single dispatch site is currently available that can handle all police dispatch.  Several 

dispatch centers, including South San Francisco, the City of San Mateo, Redwood City, 
Menlo Park and the PSC, have facilities with the capacity to expand to provide police 
dispatch services to additional jurisdictions.  

 
11. The County Sheriff owns, and the PSC operates, the “Green Channel” (a proprietary 

radio communications channel) which enables interoperability across all law enforcement 
departments and through which mutual aid from emergency-response agencies is 
achieved.  

 
12. All those interviewed believe that dispatch consolidation is beneficial, and most of those 

interviewed believe the County should have more than one dispatch center. 
 

13. Factors that hinder consolidation include the perceived need for local dispatchers, the fact 
that some dispatchers also have other responsibilities, the incompatibility of equipment, 
and differences in the levels of service offered by various police departments.  Grand 
Jury interviews revealed that cities that have completed consolidation of police dispatch 
have found these issues to be manageable.  

 
14. Elected officials in some cities have been reluctant to consolidate police dispatch. 
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15. All cities that have outsourced police dispatch services, either to other cities or to the 

County, pay considerably less for dispatch services without degradation of service.   
 

Conclusions 
 
The Grand Jury concludes that:  
 

1. The consolidation of dispatch departments is fiscally prudent, and fiscally beneficial to 
all parties involved. 

 
2. The operation of dedicated dispatch centers in smaller jurisdictions is not cost effective 

and presents the challenges of providing adequate coverage during non-peak hours and 
sufficient coverage if a major emergency occurs.  
 

3. Dispatchers operate under intense pressure when responding to 9-1-1 calls.  They should 
be well-trained and free from competing responsibilities during their work shifts. 
 

4. Dispatch consolidation enhances safety because it provides dispatch depth for handling 
large emergencies, justifies having a dedicated dispatch team not distracted by tangential 
responsibilities, and enables better training programs. 

 
5. Several dispatch centers can easily accommodate more dispatch consoles and represent 

excellent alternatives for other cites considering contracting for police dispatch services. 
 

6. A back-up arrangement with another facility for the law enforcement dispatch function in 
the Public Safety Communications Center should be developed.  

  
7. Most of the objections to consolidation are not significant obstacles in practice. These 

include the perceived need for proximity, the different levels of service police 
departments provide, and differences of equipment in a quickly changing technological 
environment. 

 
8. Interoperability with other regions of the state and nation can, and in the future will, 

improve response to natural and man-made disasters and facilitate the consolidation of 
public safety dispatch functions regionally. 

 
9. The Grand Jury believes that in the long term the County would be well-served by 

consolidating law enforcement dispatch to two to three regional centers within the 
County.   

 
10. City Councils should take a leadership role in driving consolidation of police dispatch 

centers.  
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Recommendations   
 
The Grand Jury recommends to the City Councils of the Cities of San Mateo County that: 
 

1. “Off-peak hour” programs be implemented in which smaller cities contract with larger 
dispatch centers to take over dispatch during off-peak hours such that no city has fewer 
than two dispatchers on duty at any one time.  

2. The City Council members take a leadership role on behalf of their constituents to drive 
consolidation of police dispatch across the County.  

 
The Grand Jury recommends to the County Board of Supervisors that it: 
 

1. Directs the County Office of Public Safety Communications to develop an arrangement 
with another facility for back-up of its law enforcement dispatch functions. 
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______________________________ _____________________________ 
 
TO:  Mayor and Members of the Town Council 
 
FROM: Howard Young, Public Works Director   
 
DATE: September 12, 2012 
 
RE: Endorsement of applications to the County of Santa Clara for 

available funding of recreational facilities 
 
The Town was notified on August 8, 2012 by the County of Santa Clara that funds were 
available to be applied for recreational purposes on a competitive basis that satisfies the 
intent of the required mitigation for development that occurred at Stanford University. 
This development mitigation is what also funded the C-1 Alpine Road paved path 
project (aka Dwight Crowder Memorial Path) that was completed this year by the Town. 
 
Applications were due on September 6, 2012, a very short time frame of four weeks. 
Staff decided to attempt to take advantage of this opportunity and submitted three 
applications which are attached for the: Ford Field Renovation Project, Triangle Park 
Renovation Project, and Spring Down Pond Project.  
 
The County of Santa Clara Board of Supervisors will be reviewing all received 
applications on October 9, 2012. Applications can be withdrawn at a later date if 
required. 
 
BACKGROUND 
Stanford University provided $10.4 million to the County of Santa Clara and transferred 
to County of Santa Clara an obligation to mitigate loss of recreational opportunities on 
the Stanford campus due to development permitted under its General Use Permit, 
which was approved by the County of Santa Clara Board of Supervisors in 2000.  This 
has resulted in a unique one-time funding opportunity. There are one-time funds to pay 
in whole or in part for recreational facilities (e.g. trails, parks, athletic facilities) on 
Stanford's campus or in "geographic proximity" to the campus which included the Town 
of Portola Valley. 
 
APPROVED – Nick Pegueros, Town Manager   
 
Attachments 
Submittal to County of Santa Clara- 3 applications 

MEMORANDUM
 

TOWN OF PORTOLA VALLEY
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______________________________ _____________________________ 
 
 
TO:  Mayor and Members of the Town Council 
 
FROM: Nick Pegueros, Town Manager   
 
DATE: September 12, 2012 
 
RE: Planning Commission and ASCC Commissioner Vacancies - 

Application and Selection Process 
 
 
 
RECOMMENDATION 
Authorize Town staff to advertise upcoming vacancies on the Planning Commission and 
Architecture and Site Control Commission and to schedule interviews before the Town 
Council on November 28, 2012.  
 
 
BACKGROUND 
The Planning Commission is a five member body established by Chapter 2.20 
(attached) of the Town’s Municipal Code.  Commissioners are appointed to four-year 
terms by the Town Council.  Commissioner Gilbert’s term expired in January, 2012.  
The terms of Commissioners McKitterick, Von Feldt, and Zaffaroni will expire in 
January, 2013.   
 
The ASCC, also a five member body, is established by Chapter 2.16 (attached) of the 
Town’s Municipal Code.  Commissioners are appointed to four-year staggered terms by 
the Town Council. The four-year terms for Commissioners Breen, Hughes, and Warr will 
expire in January, 2013.    
 
 
DISCUSSION 
The purpose of this report is to receive Council input on the existing application and 
selection process and to receive direction on the advertisement of upcoming vacancies.   
 
Application Process – Notice of vacancies are posted on the Town’s website, at Town 
Center, Nathhorst Triangle, and Village Square, and may be published in The Almanac. 

MEMORANDUM
 

TOWN OF PORTOLA VALLEY
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Page 2 
September 12, 2012 

 
 

T:\TC Memos\TC Memo - Commissioner appointment-reappointment process 2012.doc 

Residents interested in serving on a Commission must submit a letter of interest to the 
Council.   With the Council’s approval, staff will advise the Commissioners with 
expiring terms of the opportunity to reapply and post notices of the vacancies as 
outlined in this paragraph, including the attached advertisement in The Almanac.  
The advertisement will run for four weeks beginning October 16th.     
 
Selection Process – At a noticed special meeting prior to a regular Council meeting and 
open to the public, the council will interview each candidate individually for interest and 
qualifications.  At the regular Council meeting, the Council will deliberate and appoint 
the commissioners(s).  When a commissioner’s four-year term expires, he/she must 
apply to be reappointed.  With the Council’s approval, staff will schedule interviews 
with applicants at a special meeting on November 28, 2012.  If the number of 
applicants is high, staff would recommend interviewing the Planning Commission 
candidates on November 28th and ASCC candidates on December 12th.   
 
 
FISCAL IMPACT 
The cost of placing the advertisements for the vacancies in The Almanac are included in 
the Town’s adopted budget and estimated not to exceed $1,500.   
 
 
ATTACHMENTS  
1. “Chapter 2.20 – Planning Commission”, Portola Valley Municipal Code 
2. “Chapter 2.16 – Architectural and Site Control Commission”, Portola Valley 

Municipal Code 
3. Draft Advertisement for publication in The Almanac 
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A.

B.

C.

D.

Portola Valley, California, Code of Ordinances >> TITLE 2 - ADMINISTRATION AND PERSONNEL >> CHAPTER
2.20 - PLANNING COMMISSION >>

CHAPTER 2.20 - PLANNING COMMISSION

Sections:
2.20.010 - Created—Members.

2.20.020 - Powers and duties.

2.20.030 - Meetings.

2.20.010 - Created—Members.

Pursuant to the provisions of Section 65300 of the Government Code of the state, a planning commission
consisting of five members is created.

(Ord. 1965-53 § 1, 1965; Ord. 1964-17 § 1, 1964)

2.20.020 - Powers and duties.

The planning commission shall have the powers and duties set forth in the Government Code and the general
laws of the state, and as set forth in the ordinances of the council, which shall include the following:

Prepare a master plan for the development of the town, for recommendation to the council;

Recommend such ordinances and resolutions to the council as are necessary to implement
the master plan;

Supervise the land use in the town, by conducting necessary public hearings and acting upon
applications for zoning amendments, conditional use permits, variances from the existing
ordinances, subdivisions, resubdivisions, and building permits;

Reappraise, redefine and submit changes, where necessary, in the master plan at regular
intervals, not to exceed two years, to the council.

(Ord. 1965-40 § 1 (2405.11), 1965)

2.20.030 - Meetings.

The planning commission shall hold at least one regular public meeting each month, and may establish its
meeting schedule, procedure for conduct of meetings, and its meeting place as it deems necessary.

(Ord. 1965-40 § 1 (2405.12), 1965)

Municode http://library.municode.com/print.aspx?h=&clientID=13781&HTMRequ...

1 of 1 9/5/2012 1:30 PM
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A.

B.

C.

D.

E.

F.

G.

Portola Valley, California, Code of Ordinances >> TITLE 2 - ADMINISTRATION AND PERSONNEL >> CHAPTER
2.16 - ARCHITECTURAL AND SITE CONTROL COMMISSION >>

CHAPTER 2.16 - ARCHITECTURAL AND SITE CONTROL
COMMISSION

Sections:
2.16.010 - Established.

2.16.020 - Membership and term of office.

2.16.030 - Powers and duties.

2.16.040 - Meetings.

2.16.010 - Established.

The architectural and site control commission of the town shall be, and it is, established.
(Ord. 1965-40 § 1 (2405.20), 1965)

2.16.020 - Membership and term of office.

The architectural and site control commission of the town shall consist of five members. The members shall be
appointed by the mayor with the concurrence of the council. The members shall serve four-year staggered terms.
At the end of each member's term, the vacancy shall be noticed. In the event a vacancy occurs during the term of
office, a new member may be appointed by the mayor to fill the unexpired term of the office in which the vacancy
exists, with the concurrence of the council.

(Ord. 2006-362, § 1, 2006; Ord. 1965-40, § 1 (1405.21), 1965)

2.16.030 - Powers and duties.

The architectural and site control commission shall have the powers and duties to assist and advise the planning
commission of the town, established by the ordinances of the town, which ordinances and powers and duties may
be modified from time to time, and which shall include the following:

Study and make recommendations for disposition of all building permits;

Review and make recommendations on all requests for variances from the town ordinances;

Study and make recommendations on problems and potential solutions on all applications for
subdivisions and resubdivisions;

Study and make recommendations on architectural design and landscaping of all
nonresidential structures and areas in the town and along all town roads;

Study and make recommendations on ordinances for grading, signs, private roads, and such
other items as the planning commission shall direct;

Hearing, and acting upon, abatements and appeals regarding violations of zoning ordinances
and building codes;

Supervision of such rulings of the planning commission as shall be directed.
(Ord. 1965-40 § 1 (2405.22), 1965)

2.16.040 - Meetings.

The architectural and site control commission shall hold at least one regular public meeting each month, and may
establish its meeting schedule, procedure for conduct of meetings, and its meeting place as it deems necessary.

Municode http://library.municode.com/print.aspx?h=&clientID=13781&HTMRequ...

1 of 2 9/5/2012 1:30 PM
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PLANNING COMMISSION  
AND 

ARCHITECTURAL & SITE CONTROL COMMISSION 
VACANCIES 

 
The Town Council of the Town of Portola Valley is accepting 

letters of interest from town residents to serve on  
the Architectural and Site Control Commission  

and the Planning Commission beginning in January, 2013. 
 

 All interested residents are requested to please submit a letter of interest 
to the Town Council via the Town Clerk at shanlon@portolavalley.net 

by Friday, November 9, 2012. 
 
 

More information about these Commissions can be found on the Town’s 
website: www.portolavalley.net 
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#6       

 

There are no written materials for this agenda item. 
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TOWN COUNCIL WEEKLY DIGEST  
 
 

                        Friday – September 7, 2012 
 

   
 1. Agenda – Joint ASCC & Planning Commission – Monday, September 10, 2012 

   
 2. Cancellation Notice – Trails and Paths Committee – Tuesday, September 11, 2012 

   
 3. Agenda – Emergency Preparedness Committee – Thursday, September 13, 2012 

 
 4. Agenda – Cable & Utilities Undergrounding Committee – Thursday, September 13, 2012 

 5. Agenda – Cultural Arts Committee – Thursday, September 13, 2012 
 

 6. Agenda – Woodside Fire Protection District – Monday, September 10, 2012 

 7. Tuesday Harvest Presentation “Blue is the New Green” – Tuesday, September 11, 2012  

 8. Article from Mercury News – “Portola Valley residents fear plan to build cluster of affordable homes 
could spoil town’s rural feel” – September 6, 2012 
 

 9. Council of Cities Dinner Meeting – Friday, September 28, 2012 
 

 10. Memo from Town Manager, Nick Pegueros re: – Weekly Update – Friday, September 7, 2012 

   

   
 
 

Attached Separates (Council Only) 
   

 
 1. SMC Ass’n of Grand Jurors – Lunch with speaker Jerry Hill – Friday, September 28 

 2. Midpeninsula Regional Open Space District – Quarterly News – Fall 2012 
 

 3. The California Consumer – Summer 2012 
 

 4. Labor – September 2012 – Volume 74, Number 9 

 5. Estuary – August 2012 – Volume 21, Number 4 

 6. Western City – September 2012 

   

   

  

 

79



80



81



82



83



84



85



86



87



88



89



90



91



92



93



94



95



96


	Agenda - 09/12/12 
	1. Minutes from 8/29/12

	2. Warrant List 9/12/12

	3. Response to Grand Jury

	4. Santa Clara County Grant Applications

	5. Commission Vacancies

	6. No Report

	7. Weekly Digest - 8/31/12

	8. Weekly Digest - 9/7/12




